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1. OBIIME I1OJIOKEHHUSA

1.1. Hacrosimee Ilonoxxenue o KopriopatuBHOM cekpetape [lybiuyHoro
akipoHepHoro obiiectBa «MHTep PAO E3C» (manee — Iloso)keHue) pa3paboTaHO B
COOTBETCTBUM  C  3aKOHOgJareqbCcTBOM  Poccurickon — ®@epepauuy,  Kopekcom
KOPITIOPaTUBHOI0 YTpPAaB/IeHUsl, PEeKOMEH/J0OBaHHbIM K TIPMMEHEeHUI0 NUCbMOM baHka
Poccun ot 10.04.2014 Ne 06-52/2463 (manee — Kojekc KOpPHOpaTUBHOTO yMpaB/eHUs),
[Tosio’keHHeM O [OMyCKe I[eHHBIX Oymar K OpraHW30BaHHBIM TOpraM, YTBep)KAeHHBIM
bankom Poccuy 24.02.2016 Ne 534-II, YcrtaBoM ¥ BHYTPEHHUMU [JOKYMeHTaMU
Ob1jecTBa.

1.2. TlonoxkeHwe ormpezenseT CTaTyC, QYHKOUW, TpaBa U 00S3aHHOCTH,
oTBeTcTBeHHOCTh ~KopmopaTuBHOro cekpetapss OOiectBa, TpeOOBaHMS K €ro
KaHJuAaType, TIOPSAOK Ha3HaueHWs] U TIpeKpalljeHusl MTOJTHOMOUKM, a TakKe YCIOBUS U
TIOPSZIOK BBITIATEI €My BO3HArPayKIeHHs .

1.3. KopriopaTuBHBIM  CeKpeTapb  3aHMMaeT  JO/DKHOCTb  JUpeKTopa
HenaprameHTa W WMeeT B T[OJUMHEHUM [JjIs1 BbITIOJIHEHUS CBOUX  (DYHKLIMUM
KoprniopaTUBHOTO cekpeTapsi ceKpeTapuar — [leriapTaMmeHT KOPIOpPaTHUBHbBIX OTHOIIIEHUN U
cpenok (AKOCQ).

1.4. KopnopaTuBHBIM CeKpeTapb OCYIIEeCTB/AsSeT CBOK [JesATe/IbHOCTb B
COOTBETCTBUM C 3aKOHOZATE/TbCTBOM, YCTaBOM, HactosmuM [losiokeHHWeM, WHBIMU
BHYTpeHHUMH JoKymMeHTamu OOirjecTBa, pemieHusiMd OOIiero cobpaHusi akI[MOHEPOB U
Cogeta gupekTopo OO6iriecTsa.

1.5. KopnopartuBHbiii cekpeTaph nojotuéteH CoBery aupekTopoB OO0iilecTBa,
Ha3HayaeTCsl Ha J0/DKHOCTh M 0CBOOO’KJaeTcsi OT 3aHMMaeMol JJo/KHOCTH ['eHepanbHBIM
aupektopoM OOI1lecTBa WKW JIMIIOM, YIIOJIHOMOUYeHHbIM ['eHepasbHBIM JIUPEKTOPOM
O61ecTsa 1o corjacoBaduio ¢ COBETOM JUPEKTOPOB?.

1.6. Crpykrypa u wratHOoe pacnucanHve [IKOC yTBepxzpaeTcsi ¥ M3MeHSeTCH
["eHepanbHBIM JUpeKTOpoM OOITiecTBa.

2. KOPITOPATUBHBIN CEKPETAPH

2.1. TpeboeaHus k kaHOuOdamype KOpNOpamueHo20 cekpemaps

2.1.1. KopriopaTvBHbIi CeKpeTapb [O/DKeH 00/a/jaTh 3HAHUSIMH, OIBITOM H
KBa/mM(UKaLel, JOCTaTOUHBIMH [I7Isl UCTIOJTHEHHUST BO3/IO)KEHHBIX Ha HEro 00s13aHHOCTeH,
Ge3yrpeyHoii peryTaryeil U 1oJb30BaThCs JOBEPHUEM aKIMOHEPOB®.

2.1.2. Ha pomkHOCTE KopriopaTMBHOTO ceKpeTapsi PeKOMeH/yeTCs Ha3HadaTb
JULI0, WMeloIlee BBICIIee rOpUauueckoe oOpa3oBaHHe, HMerolllee OMBIT pabOThl B
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006/1acT KOPIOpaTHBHOIO YIIpaB/ieHUsI WIA PYKOBOZsAIer paboThl He MeHee 5 (TIATH)
net?,

2.1.3. KopriopaTUBHbIM  CeKpeTapéM He peKOMeHAYyeTCsd Ha3HauaTb JIULO,
sByistolieecs: addumupoBaHHBIM oM OO0lijecTBa WM CBSI3aHHOE C KOHTPOJIUPYHOIIUM
O611ecTBO MLOM 1100 C UCTIOIHUTEILHLIM PYKOBoACTBOM OOLiecTsa’.

2.1.4. B c1yyae BO3HUMKHOBEHMSI KOH(IMKTa WHTepecOB KopriopaTUBHBIM
cekpeTapb 00s3aH He3ame[yUTebHO coo0mmTh 00 3TOoM Ilpencematemo CoBeta
nvipekTopoB O6miecTsa’,

2.1.5. KopriopaTvBHbIN  CceKpeTapb [JO/DKeH 3a00THUTBCS O CHCTeMaTHYecKoM
TIOBBILLIEHUU CBOel KBa/U(UKALIUU.

2.1.6. CBegenusi o KopropatuBHoM cekpetape OOijecTBa pacKpbIBalOTCS Ha
crpanutie ObiiectBa B ceTu IHTepHeT, a Takke B roZiloBoM oTuéTe OOiiecTBa B 00beMe,
aHaJIOTUYHOM CBeJleHUsIM, TIpeJyCMOTPEHHBbIM /ISl PACKPbITUS B OTHOLIEHWU UJIEHOB
Cogera aupektopoB u [paenenust O6ijectsa’.

2.1.7. KopriopaTuBHbI ~ CeKpeTapb [O/DKeH UMeTb 0Oe3yInpeuHylo [1e/IOBYIO
peryTaiyio. KopropaTUBHBIM ceKpeTapeM He MOKeT ObITb Ha3HAueHO JIMI[0, UMEOIyI0
HECHSTYIO (HeroraileHHYH0) CyJUMOCTb, a TakKKe TOABEPrHYyTOe aJMUHUCTPAaTUBHOMY
HaKa3aHWIO B BU/Je AUCKBaTU(UKALIUN.

2.1.8. KopriopaTuBHbIM  CeKpeTapb [JO/DKeH 3HaTh: [ pakJaHCKHUW  KOJIeKC
Poccuiickoii ®epeparum, Kopekc Poccuiickoit ®Pepepaiii 00 agMUHHACTPAaTUBHBIX
ripaBoHapy1eHusix, ®epepanbHbIi 3aKoH «O0 aKIIMOHEPHBIX 0011lecTBax», PenepanbHbIM
3akOoH «O pbIHKe 1leHHbIX Oymar», WHble HOPMAaTUBHbBIE TIPAaBOBbIE AKThI, OTIPe/estol[re
rpaBa akLWOHEPOB W perjaMeHTHUPYIOLre [edaTeJbHOCTb OpPraHOB KOPIOPaTUBHOTO
yrpaBiaeHUs, TIOPSAOK SMUCCMM W obpalljeHusi LieHHbIX Oymar; YcTaB U [pyrue
JOKYMEHTBI, pery/IMpyolliie KopropaTuBHbIe oTHoleHUs B O61iecTBe; pyHKimMu CoBeTta
JUPEKTOPOB M €ro OpraHoB; TOPSAOK TIOJATOTOBKMA W TIpaBWia mpoBefeHus OO1iero
coOpaHus akI[MOHepOB U 3acefaHuii CoBeTa JUPEKTOPOB, a TAKXKe peanr3al[iy MpoLeyp
KOPITIOPAaTUBHOT'O yTIpaB/ieHus; TIpaBWIa packpbiTus nHbopMaliy 06 OO1riecTBe, MOPsI0K
paboThl TIpoheCcCHOHAMBHBIX YUYaCTHUKOB pbIHKA IleHHbIX Oymar (perucTpaTopoB
ObijecTBa, OMp)K u [p.); OCHOBbI TPYZOBOTrO, AHTHMOHOIIOJILHOTO U HAJIOTOBOTO
3aKOHO/IaTeIbCTBa, 3aKOHOZATeThCTBA O TIPUBATU3AlUM; apOUTPaKHYI TIPAKTHKY;
Kozekc KOpIiopaTWBHOI'O YIIpaB/ieHUsI; OCHOBBI MeXKJyHapOJAHOI'0 KOPIIOPaTUBHOIO
3aKOHO/aTe/IbCTBA; MOPSJIOK YperyJMpoBaHusi KOPIOPaTUBHBIX KOH(JIUKTOB; METOJbI U
CcpeAcTBa TONy4YeHWs, 00paboTKu W Tiepefauv MHGMOPMALUKA; MeTOAUYEeCKHe W
HOpPMAaTUBHbIe /IOKYMEHTbI TI0 BOIpPOCaM TeXHUUYeCKOW 3alliuThl UH(POpMalUu;
VH(OpPMAaILMOHHbIE TEXHOJIOTUM, MOPSJOK W TpaBWIa IMO/b30BaHUs WH(POPMAal[MOHHBIMU
CUCTeMaMM; OpraHu3alyi0 U TOPSAOK BelleHUsl TeperoBOpOB; 3TUYECKUe HOPMbI U
TripaBu/ia, MOpaabHO-3TUUECKUE CTaHAapThl KOPIIOPATUBHOIO TTIOBE/I€HKS.
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2.2, OpeaHu3zayuoHHass cmpykmypa

2.2.1 B noaunHeHun KopropaTMBHOIO cekpeTaps Haxogutcsa [lermaprameHT
KOPHOpaTUBHbIX OTHOIIeHU U caenok (AKOC), KOTOpbId OCyIIecTBAseT (QYHKLHIO
KOpITIOPaTUBHOI'O CeKpeTapuara.

2.2.2 Tlo cornacoBanuto ¢ CoBetoM jupekTopoB O6iecTtBa KopriopaTHBHBIM
CeKpeTapb MOJKET BBIIIOJIHATH UHbIe (DYHKLMU.

2.3. ITopsidok HazHaueHusi KopnopamueHoz20 ceKpemaps u npeKpaujeHust
€20 no/IHoMouuu

2.3.1 CoBer AupeKTOpOB IpMHUMAaeT pelleHWe O COIJIaCOBaHUM KaHAWAaTypbl
KopriopaTMBHOTO CeKpeTaps® 1o mpeiokeHuto ['eHepaiabHOro aupekropa OOiecTea
MPOCTBIM  OOJIBIIMHCTBOM TOJIOCOB WieHOB CoBeTa JMPEKTOPOB, YuaCTBYIOIIUX B
3aceflaHuM, Ha OCHOBaHUU pekoMmeHzaumi Komurtera CoBeta gupekropoB OOirecTBa 1o
HOMHUHALUSM U BO3HArpaXkieHUsIM.

2.3.2 Ilpepnoxxenre 10 KaHzauzgarype KopriopaTBHOro cekpeTtapsi BHOCUTCS
['eHepanbHBIM [JUPEKTOPOM B MMCbMEHHOM (OpMe C yKasaHUeM ClefyroLlen
VMH(OpMaL1Y 0 KaHAujaTe:

1) ¢pamunus, UMs U OTYECTBO;

2) ro/i pOXKAeHus;

3) obpa3oBaHue;

4) cBefieHUs1 0 MecTax paboThI 3a Moc/eHue 5 JeT;

5) cBefeHUSI O KOJIMUeCcTBe W KaTeropusx (Tumax) akuuii OOIiectBa U ero
MO/JKOHTPOJIbHBIX JIML], IPUHAJIEXXALUX KaHAUATY;

6) cBemeHnss o0 Hamuuuu (OTCYTCTBUHM) addummpoBaHHOCTH ¢  OOIIeCTBOM,
KOHTPOJIUPYIOILMM JIULIOM, UCTIOJTHUTeTbHBIM PYKOBO/ICTBOM,;

7) uHdbopmarusi 06 oTHomIeHUsIX C aGUIMPOBaHHBLIMH JHMIJAMH W OCHOBHBIMU
neioBbIMU TTapTHepamu OO11[eCTBa;

8) cBeieHust 06 OTCYTCTBUUM CYAUMOCTH.

2.3.3 Ilpuém (mepeBog) Ha paborty KopropatuBHOrO cekpetapss 0dOpMIseTCs
npuka3oMm ['eHepanpHOro gupektopa OOmectBa wWiM JWIla, YIOJTHOMOYEHHOTO
['eHepanbHbIM gupekTOopoM OOIIlecTBa, W3/jlaBaéMbIM Ha OCHOBaHMH peliieHusi CoBeTa
JIPEKTOPOB.

2.3.4 YaioBusg  TpyfZoBoro gorosopa ¢ KopriopaTUBHBIM  CeKpeTapém
onpeie/IIIOTCA U TPYAOBOW [OrOBOP ([OIMOHUTE/NbHOE COr/allleHue K JeUCTBYIOLEMY
TPYZOBOMY IOTOBOPY) C HUM TOAMMCHIBaeTcs ['eHepanbHbIM AupekTopoM O6IriecTBa Win
JTALOM, YIIOJTHOMOUYeHHBIM ['eHepa/ibHbIM AupekTopoM Obiiectsa °.
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2.3.5 KopriopaTvBHBIM CeKpeTapb OCBOOOXK/IAaeTCsd OT 3aHUMaeMOH JO/DKHOCTH
['eHepanbHBIM gupeKkTopoM OOIiecTBa Ha OCHOBaHMM pelieHusi CoBeTa JUPEKTOPOB
OO61iecTBa 0 COr/IaCOBaHUM TPeKpallleHus MmojJHoMounii KopriopatueHoro cekperaps’ B
COOTBETCTBUM C TPYZOBBIM 3aKOHOAATeNbCTBOM Poccuiickon ®defepaniyu.

2.3.6 B3auMOOTHOILIeHUs OoO1ecTBa C KopriopatuBHbIM ceKpeTapém
PEryJMpyrOTCSd TPYZAOBBIM 3aKOHOZAATeNbCTBOM Poccurickon ®Pefepanyy, HaCTOSLIUM
[Tosio’keHreM ¥ UHBIMH BHYTPEeHHUMU JoKyMeHTaMu OO01ijecTBa.

2.4. IToduuneHnocms KopnopamueHoz2o cekpemaps u nopsiooK ez20
e3aumodelicmeusi ¢ opzaHamu ynpae/aeHusi U CmpyKmypHbIMU
noopazdeneHuss Ooujecmea

2.4.1 KoprniopaTHBHBIM CeKpeTapb C 1le/ibl0 JOCTH)KeHMSl 3a/lad Y BbITIOJHEHUS
GbyHKIIMNA, YKa3aHHbIX B cTaThe 3 HacTosiiero [TosoxeHusi, PyHKI[MOHA/ILHO MO/JOTUETEH
CoBeTy [JUPEKTOpPOB'!, agMMHUCTpaTMBHO TMOAUMHAETCS I'eHepaJbHOMY JUPEKTOPY
ObmectBa. /[ns ocyilectBieHus CBoux (yHKUMM KopropaTuBHBIM — ceKpeTapb
ocyulectBisieT B3auMmogerictBue c IlpexncenatenieM u uneHamu CoBeTa JUPEKTOPOB
Oob1jecTBa, npezcenaTesissMu 1 wieHamMu KomureroB CoBeTa gupekTopoB O6iriecTBa.

2.4.2 CoBeT IUPEKTOPOB B COOTBETCTBUM C Y ctaBoMm Ob1iecTBa:

1) CornacoBsiBaeT KaHAuAaTypy KopriopaTuBHOIr0 cekpeTapsi;

2) CornacoBbIBaeT npekpaiieHre ero noJHOMOYMH;

3) YTBepxzaet HacTosilee [TonoxxeHue;

4) OuenuBaeT paboty KopropaTvBHOro ceKpeTapsi U YTBepKZaeT OTUETHI O €ero
pabore;

5) IlpuHuMaeT  pellleHUe 0 BbIIlJIaTe KopriopaTuBHOMY  CeKpeTapro
JIOTIOJIHUTEIbHOT O BO3HATPaK/|€HNUS;

6) CorsacoBbiBaeT BOMPOC O BO3/I0)KeHMM Ha KoprnopaTWBHOTO ceKkpeTtaps
JOTIOJTHUTETBbHBIX (DYHKLIAMN.

2.4.3 T'eHepanbHBIA JUpeKTOp, useHbl I[lpaBneHusi OOijecTBa, PYKOBOJUTENNA U
pabOTHUKK CTPYKTYPHBIX TMOApa3jeneHnii 00s3aHbl OKa3biBaTh KopriopaTUBHOMY
CeKpeTapro CO/lefiCTBHe B BBIITOJIHEHWH €r0 00s3aHHOCTeM W peasM3alldy TpaB, AaBaTh
OTBeTHI U TTOSICHeHUsI, He0OX0[UMbIe /IJisi OCYII[eCTB/IEHHS €T0 TIOJTHOMOYMHA.

2.5. IIpaea u o6s3aHHocmu KopnopamueHozo cekpemaps

25.1. B pgensx ucnonHeHUsi  (QYHKOUWM, NOpPeJyCMOTPEHHBIX  HACTOSLUAM
[Tonoxennem, KopriopaTuBHBIN ceKpeTaphb BIIpaBe:

2.5.1.1. TpeboBatk OoT paboTHHMKOB OO0IllecTBa HEYKOCHUTEIBHOT'O COOIOeHNS
HOpM U TpeOOBaHUM [eHCTBYIOIIEro 3aKOHOJATe/NbCTBA, YCTaBa WM BHYTPEHHUX
nokymeHTOB OO11jecTBa; TpebOBaTh UCITPABJIeHHS AOMYILeHHBIX HapyIlIeHUH;

002080pe, KOMOPbIil 3aKMOUAemcs ¢ KOPNOPAMUBHbIM CeKpemapem.
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2.5.1.2. 3ampammBaTh M MOAyYaTb y [JO/DKHOCTHBIX jmi  OOiiecTsa,
DYKOBOAUTeNel ero CTPYKTYpHbIX TMoOjipa3/ie/ieHui, a Takke pYyKOBOJuWTesen
MOJKOHTPO/IbHBIX OOI1lecTBy /vl WHGOPMALMI0O U JAOKYyMeHTbl, HeoOXoAuMble /st
BbITOJIHEHYS BO3JIOKeHHBIX Ha Hero 3ajau;

2.5.1.3. HVHuiuupoBaTh  TpUBJEYEHWE  CTPYKTYPHbIX  MOApasfe/ieHud U
paboTHrKoB OOI1leCcTBa, a Tak’)kKe CTOPOHHUX OpraHW3alyi (CIeLyaarcToB) K yUacTHIO B
IOATOTOBKE IPOEKTOB JOKYMEHTOB U NIPOBeJeHUM KOPIIOPAaTUBHBIX IPOLIeYD;

2.5.1.4. BHOCWTB TpefjioKeHUs1 O BK/IOUEHWU B MOBeCTKY AHA 3acemanus Coserta
JIMPEKTOPOB BOIPOCOB, CBSI3aHHBIX C (DYHKILUSIMU KOPIIOPAaTUBHOT'O CeKpeTaps;

2.5.1.5. TlogroraBivBaTh W HAIpaB/sSTh 3a CBOeM MOAMNMMCHIO aKIIMOHEpaM OTBEeThI
Yl pa3bsCHEeHNs;

2.5.1.6. 3ampammBath uH(poOpMalio y peectpozepkaTensa Ob6ijectBa B 00beMe,
yCTaHOBJIEHHOM OpraHamu yripassieHusi OO11iecTBa ¥ 3aKOHO/IaTe/TbCTBOM;

2.5.1.7. BHocurs nipeasioxkeHus 1o ¢opmupoBanuio 6rompkera JKOC, nmpuHUMaTh
petiieHust 006 ucrosb3oBaHum cpescTs bromkera [JKOC;

2.5.1.8. IlpucyrctBoBaTh Ha 3acejaHusax IlpaBnenus, CoBeTa [JUPEKTOPOB
O61iectBa 1 KoMuTeToB COBeTa AUPEKTOPOB;

2.5.1.9. BsanMmogencTBOBaTh C OpraHaMd TOCYJapCTBEHHOW BIacTM U baHkoM
Poccuuy;

2.5.1.10. VlHuumupoBaTh NpoBefieHWe 00yuyeHUs] U/eHOB OPraHoOB yTpaB/ieHus U
paboTHuKoB O6I1lecTBa MO BOMpPOCAM, HaXOASIIMMCS B KOMIeTeHLMHM KopriopaTUBHOTO
cekpeTapsi;

2.5.1.11. BrlHOCHMTL Ha pacCMOTpeHMe coBelllaTe/bHbIX oOpraHoB OOIecTBa
BOIPOCHI O TIPUBJIEYEHWU K [AUCLMIUIMHAPDHOM OTBETCTBEHHOCTU JIML], HapYLIMBLINX
3aKOHO/IaTe/lbCTBO B 00slacTu  oOpallleHUss  WHcaiiiepckolt  uWHGOpMald U
MAaHUITY/IMPOBaHUs PIHKOM, aHTMMOHOIIOJ/IBHOTO 3aKOHOaTe/IbCTBA U 3aKOHO/ATe/IbCTBa
0 3aKymnkax (B YaCTU aHTHMMOHOIIOJIbHBIX TpeOOBaHMI), a TakXKe KOPIIOPAaTUBHOTO
3aKOHO/IaTe/IbCTBa, B TOM UHCJ/Ie 3aKOHOZATeTbCTBA O PhIHKE 1[eHHBIX OyMmar.

2.5.2. KopriopaTyBHbIM ceKpeTapb 00si3aH:

2.5.2.1. KoHTpo/MpoBaTk UCTIO/IHEHWE pellieHuk, NpuHAThIX [IpaBnennem, CoBeToM
MUPEeKTOpoB 1 OOIMM coOpaHHeM aKIMOHEPOB;

2.5.2.2. KouTponmpoBaTh cobmofieHre TpeboBaHUi 3aKOHO/IaTeTbCTBA TIPY Be/IeHUH
peecTpa B/ajie/ibl[eB UMEHHBIX IeHHbIX Oymar O6irjecTBa U coBepiieHHH OOIIeCTBOM
KODPIIOPATUBHBIX [IeHMCTBUM, 3aTparvBaoIIUX MpaBa aKIIMOHEPOB;

2.5.2.3. TlpocTaBiaTh OTMETKHA O TIpUéMe KODPECTIOH/eHL[UH, obpalleHuili u
3asiBJIeHUN OT akI[MOHEPOB C yKa3aHWeM JaTbl U BpeMeHHU MoctyruieHuss B OOIecTBo
COOTBETCTBYIOLUX JOKYMEHTOB;

2.5.2.4. Crporo cobnomate B CBOell [leATeNbHOCTA HOPMbI U TpeboBaHUs
3aKOHO/aTebCTBA U HOPMAaTUBHBIX MPaBOBbIX akToB Poccuiickon ®Pefepanuy, Y craBa U
BHYTPeHHHUX JJOKyMeHTOB OO011iecTBa;



2.5.2.5. TlpuHrMaTb HeoOXoAMMbIe Mephl IO obecrieueHHI0 COO/IIOeHUs TMpaB U
3aKOHHBIX UHTEepeCoB aki[uoHepoB OO0I1ecTBa;

2.5.2.6. CucremaTHUeCKA OTUYMTBHIBATBCS O CBOeM JedATenbHOCTU Tiepes CoBeToM
JIAPEKTOPOB;

2.5.2.7. WubopmupoBaTth CoBeT JUPEKTOPOB O BO3HUKHOBEHHWH CUTYaLUM,
CO3Jar0IUX yTrpo3y HapylleHWusi HOPM 3aKOHOJAaTelbCTBa, IpaB aKLHOHEPOB, a TaKke
BO3HUKHOBEHUSI KOPIIOPAaTUBHOI'O0 KOH(JIUKTA.

3. 3AJAYN U ®YHKIINU KOPIIOPATUBHOI'O CEKPETAPS
3.1. 3ajaueii KopriopaTUBHOTO ceKkpeTaps siBisieTcs: obecrieueHye
KOPIIOpPAaTUBHOTO yripaBseHust OOIIiecTBOM.
3.2.  ®@yukyuu KopnopamueHoz20 cekpemaps
3.2.1. OpraHu3anuss TOATOTOBKH W o0ecreueHue mipoBejeHust O6miero
coOpaHusa aKIMoHepoB'2,

3.2.1.1. [IlpyHUMaeT OT aKLUOHEPOB TMpEeJI0KEeHUSI O BHECEHWUH TpeIJIOKeHUU B
noBecTKy AHs OOiijero cobpaHusi akIMOHEPOB U O BBIBKEHUM KaHJWAATOB B OpPraHbI
yrnpaBiaeHUss W KoOHTposisi OOimiectBa, TpeOOBaHWS O TIPOBe/IeHUH BHEOUEPeJHOTO
coOpaHust aKI[MOHepOB, TmocTyrnapmue B OOIIeCTBO; TIPOCTaBIsieT OTMETKY O
TIOCTYTI/IEeHUY TIPe/JIO’KeHUM WM TpeOOBaHHWM; Be/leT yueT MOCTYTMAoLUUX TPe/JI0KeHHi
Y OpraHu3yeT IMpOBeJleHHe SKCIMEepTH3bl; MPOBOJUT OLEHKY MO (PaKTy MOCTYIUBIIETO
Tpe/iJIO’KeHUsT Wi TpebOBaHMS; B YCTAaHOBJIEHHBIX CJlyuasix HarpaB/sieT aklFoHepam
pemieHue CoBeTa [AUPEKTOPOB, IIPUHATOE TII0 IIOCTYNUBIIEMY [PeAJIOKeHUI0 WU
TpeboBaHUIo;

3.2.1.2. YuacTByeT B NIOArOTOBKE MPOEKTOB pelieHn CoBeTa AUPEKTOPOB, KOTOPbIe
JO/DKHBI OBITH TIDUHSATBI B TIPOLieCCe TOATOTOBKU K TipoBeZieHuto OOiero cobpaHus
aKL[IOHepOB;

3.2.1.3. YuacTByeT B MOJATOTOBKe Io/J0BOT0 oTueTa OOII[eCcTBa U UHBIX JJOKYMEHTOB,
Mpe/l0CTaB/IsieMbIX aKLMOHepaM B Tipoliecce TIOATOTOBKM K OOmieMy cobpaHuio
aKL[MOHEPOB;

3.2.1.4. OpraHu3yeT nepeBo/, yKa3aHHbIX JJOKYMEHTOB Ha MHOCTPAHHbIM SI3bIK;
3.2.1.5. Ha ocHoBanuu peiienusi CoBeTa JUPeKTOpPOB 00 orpefiesleHUM JaThl

CoCTaB/IeHUsl CIIMCKa JIMLl, UMeOIUX TpaBo Ha ydactre B OO0IeM cobpaHuy akil[iOHEpOB,
3arpalliiBaeT yKa3aHHbIN CITUMCOK y peructpatopa ObiijecTBa;

3.2.1.6. B yCTaHOBJ/IEHHbIX 3aKOHOM C/ydYasiX TIIpeJoCTaB/sieT akKLuoHepam [Jist
O3HAKOMJIEHUSI CIMCOK JIMI], WMeIOL[UX TpaBo Ha yuactThe B OOmem cobpaHuu
aKLIMOHEPOB, a TaKXKe OCYLLEeCTBIIsIeT MOATOTOBKY BBIIMUCOK M3 3TOr0 CIIMCKA;

3.2.1.7. loaroTaBivBaeT MpPOEKT cooOIeHust 0 TpeAcTosimeM OOieM cobOpaHuwy,
TIPOEKThI OOJIZIeTeHeM [ TOJ0COBaHUSI, OPraHW3yeT M KOHTPOJIUPYET WX PacChUIKY,
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nosydaer ¥ o0ecrieurMBaeT XpaHeHHWE JOKYMEHTOB, TOJATBEPKAAIOMUX  (aKT
OCYIL|eCTB/IEHUSI ~ pacChUIKHM,  oOOecrieuMBaeT  HWCTOJHEHHWe  WHBIX  TpeOOBaHWM
3aKOHOZIATe/IbCTBA U BHYTPEHHUX JOKyMeHTOB OO1jecTBa 06 yBeIOM/IEHUM aKLIMOHEPOB
o nipezcTosiieM OO1rieM coOpaHHH aKIIMOHEPOB;

3.2.1.8. KonTponupyeT pa3mMelijeHre MatepranoB O01iero cobpatusi akijoHepOB Ha
caiite OO1IecTBa B cetn VIHTepHeT;

3.2.1.9. ObecrieuniBaeT mpuriaiieHue Ha OOijee cobpaHue akKIMOHEPOB JIMII,
yKa3aHHbBIX B [Tomoxkernnu 06 O61memM cobpannu akijoHepoB OOIIecTBa;

3.2.1.10. ObecrieunBaeT AOCTyN akKlMOHEpaM K JOKyMeHTaM, 00si3aTelbHbIM
JJIsI TIpeJJOCTaB/IeHUS JTUI[aM, UMEFOIIUM TIpaBo Ha yuactue B OOiijeM cobpaHuH, a TakKe
obecmieuriBaeT TIO/ITOTOBKY, 3aBepeHUe U TIpeJoCTaB/ieHre KOIWW TUX JAOKYMEHTOB TI0
TpeOOBaHMIO aKI[MOHEPa;

3.2.1.11. Koncynptupyetr IlpeacemarenbcrBytoijero Ha OOmeM cobpaHun
aKLIMOHEPOB M0 BOMPOCaM, BO3HUKAIOLUM B XO/e ero MpOoBe/IeHMUS;

3.2.1.12. OTBeuaeT Ha BOIPOCHI yuaCcTHUKOB OOmiero cobpaHus aKI[MOHEPOB,
CBsI3aHHbIE C MPOLeAYPOU ero NpoBe/leHus;

3.2.1.13. B3anmogeiictByer ¢ Peructparopom OO6miectBa, B TOM UHCIIe
ToJIyyaeT OT Hero TMPOTOKOJ 00 WTOrax roJioCOBaHUs, OrOJIIeTeHU [ijisi TOJI0COBaHUS,
[IOBEPEHHOCTH, OPraHrU3yeT XpaHeHUe TIOMMEHOBAaHHbIX JOKYMEHTOB;

3.2.1.14. OpraHusyer TIOATOTOBKY OTYeTa O pe3y/jabTaTaX T0JI0COBAHUS,
ripotokosa Obiijero cobpaHust akI[MOHEPOB;

3.2.1.15. Ha ocHoBanuu pelieHusi O611iero cobpaHusi akLiMOHEPOB 3aripalivBaeT
y peructparopa OOi11iecTBa CIMCOK JIMLl, UMEIOLIUX [PaBO Ha MOJy4YeHre [J0X0/[0B, UHbIE
CMKCKU aKLMOHEePOB, He0OX0o[uMble /i/1s1 peav3aliii akLiiOHepaMU CBOMX TIpaB;

3.2.2. OOecneuenne padorel CoBera JUPEeKTOPOB M KomuTeroB CoBera
AMPeKTOpoB3,

3.2.2.1. ObecrnieuriBaeT HarmpapieHre wu30paHHbIM uieHaM CoBeTa JAUPEKTOPOB
yBeZioMm/ieHre 00 X n3bpaHuy;

3.2.2.2. Oka3biBaeT BCsAUeCKoe cojercTBUe uieHam CoBeTa [JUPEKTOPOB IIpU
WCTIOJTHEHUM WMHU CBOMX (YHKIMM, B TOM uucie obecrieunBaeT TIpOBefieHHe BCTpeu
ysieHoB CoBeTa JUPEKTOPOB C MeHe/pkMeHTOM OOIiecTBa, TpefOCTaBleHde YjieHaM
CoBeTa AMPEKTOPOB 3anpalliriBaeMor MU HH(OPMaLMU U JOKYMEHTOB;

3.2.2.3. Ocyl1ecTB/iseT KOHTPOJIb 3a IMOCTyIUIeHneM OT ujieHoB CoBeTa JUpPEeKTOPOB
vH(popMaluK, NpeAyCMOTPeHHOM 3aKoHOoZaTenbCcTBOM Poccuiickoii ®Pepepaiuu U
[Toso>kenrem o CoBeTe AWPEKTOPOB M MHBIMH BHYTPeHHHMMH JoKymeHTamu OOiijecTBa,
nmpd  HeoOXOAMMOCTM HarpaB/seT COOTBETCTBYIOLMe 3armpockl uneHam CoBeTa
JUPEKTOPOB;
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3.2.2.4. YyacTByeT B TOAroToBKe TipoekTa [lnaHa pabotel CoBeTa JUPEKTODPOB,
KOHTPOJIUPYET ero UCIIOIHEeHKe;

3.2.2.5. 3Bemjaer uwieHoB (CoBeTa [AUPEKTOPOB U TIPUIJIALLIEHHbIX JIAL O
nipezcTosux 3acesanusx Coeta aupekTopoB OO011ecTBa;

3.2.2.6. KoHTpo/mMpyeT TIOATOTOBKY M HaripaBjieHue ujeHam (CoBeTa AUPEeKTOpPOB
MaTepHrasioB 0 BOMPOCaM MOBECTKHU AHsA 3acefaHrs CoBeTa JUPEKTOPOB;

3.2.2.7. KoHcynbeTrpyeT wieHoB CoBeTa AUPEKTOPOB I10 BOIIPOCAaM KOPIIOPAaTUBHOIO
TpaBa W yIipaBjieHus, obecrieunrBaeT TipefocTaB/ieHHe ujeHam CoBeTa [JUPEKTOPOB
uHbopMaluu o AesTebHOCTA OO11IeCTBa;

3.2.2.8. Beger yuer ¥ [OBOAUT [0 CBeJeHMs YUaCTBYIOLUMX B 3acelaHUX UY/IeHOB
CoBeTa AMPEKTOPOB MH(OPMALIMIO O MOCTYIHMBILIMX OT OTCYTCTBYHOLIMX 4ieHOB CoBeTa
JVPEKTOPOB TMUCbMEHHO W3/I0KEHHBbIX MO3ULMKA (MHEHWM) [0 pacCMaTpUBaeMbIM
BOIIpOCaM;

3.2.2.9. Opranusyetr mnepeBOJ, MaTepuasioB, IipefoCTaB/sieMblXx uieHaM (CoBeTa
[JVPEKTOPOB, a Takxe IlepeBos xoja 3acefanuss CoBeta [JUpPeKTOpPoB (TipH
Heo0X0UMOCTH);

3.2.2.10. IlpucyTcTByeT Ha 3acefanusix CoBeTa AUPEKTOPOB, obecrieurBaeT Be/ieHHe
1poToKosia 3acesaHuss CoBeTa [JUPEKTOPOB, OpraHu3yeT IlepeBOJ IIPOTOKOJIOB Ha
WHOCTPaHHBIN 513bIK (TTPU HEOOXOIUMOCTH);

3.2.2.11. IIpy mpoBeseHWH 3a0YHOI'0 TOJIOCOBAHUSA U/IEHOB COBeTa JUPEKTOPOB —
obecrieuriBaeT TOATOTOBKY OIMPOCHBIX JIUCTOB [jisi TOJOCOBaHMS, WX PACCBUIKY W
TOJIyueHre, a TakKe OCYILeCTB/seT MOoJBeJileHWe WTOrOB T'0JIOCOBAHUS MO BOIPOCaM
TIOBECTKY JHS;

3.2.2.12. OpraHu3yeT XxpaHeHHWe TPOTOKOJIOB 3ace/laHUii (MTOTOB 3a0UYHOIO
rojiocoBanusi) CoBeTa JUPEKTOPOB, B YCTAaHOBJIEHHBIX CAyuasix — IpeJ0CTaB/isieT KOMUU
TIPOTOKOJIOB, BBIMUCKA U3 TIPOTOKO0JIOB COBeTa JUPEKTOPOB, 3aBepsieT UX MOAJIMHHOCTS;

3.2.2.13. Ilo nopyueHuro useHoB CoBeTa AUPEKTOPOB IO/yYaeT B MOApas[e/leHUsIX
Ob1jecTBa U rnpefocTaBiser wieHaM CoBeTa JUPEKTOPOB HeOOXOAUWMbIE JTOKYMEHTHI U
rHbopMaluio o gesiterbHOCTH OOIIeCTBa;

3.2.2.14.0Ocy1ecTBsieT KOHTPOJIb 3a CBOEBPEMEHHOW BbIIJIaTOM uneHaMm CoBeTa
JIMPEKTOPOB BO3HArpak/leHUH 1 KOMITeHCallui;

3.2.2.15. OGecrieunBaeT  coO/ofieHe  TIOpSiAKAa  TIPUHATHS — PelleHWd 110
COIJIaCOBAHUIO KPYIIHBIX CJe/JOK U C/e/IOK, B COBepLUIeHWU KOTOPBbIX HMeeTCs
3aMHTepPeCcOBaHHOCTb.

3.2.2.16. Koopaunupyet paboty KomurtetoB CoBeTa AUPEKTOPOB, B TOM UHCIE:

3.2.2.17. YBepomsisier cekperaperi KomureroB CoBera [JUPEKTOPOB O CO3bIBe
3acesanusi CoBeta AvpekTopoB OOi1iecTBa;

3.2.2.18. CorsiacoBbIBaeT MOBECTKU JHA 3acefaHuii KoMHUTeTOB, MPOEKTHI pelieHrun
Yl TIOSICHUTEJIbHbIE 3allMCKU K MaTepuasiaM 3acefanuid KomureroB CoBeTa JUPEKTOPOB, a
TaK>Ke MPOEeKThbl MPOTOKOJ/I0B 3acefiaHuii KOMUTETOB Y BBITIUCOK U3 HUX;

3.2.2.19. Opranusyet TmipoBeJieHrde 3acenaHuii KomuteToB CoBeTa AUPEKTOPOB,
KOHTPOJIMPYeT HcIoHeHue [11aHoB paboThI M BbIJJaHHBIX TTOPYYeHUH;
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3.2.2.20. ObecrieuriBaeT CBOEBPeMEHHOe HarlpaBjeHHe BBITTHCOK M3 TMPOTOKOJIOB
3acemanuii KomutetoB CoBeTa [JupeKTOpoB usieHaM CoBeTa AUPEKTOPOB /10 3aceJaHUM
CoBeTa IUPEKTOPOB, COZep KaliX COOTBETCTBYIOLLIKE BONPOCHI;

3.2.2.21. Pa3bscHsieT MpakTUKy MNPUMEHeHUs KOPIIOPaTUBHOIO 3aKOHO[ATeJbCTBa,
YcraBa ¥ BHYTpPeHHHX [JJOKyMeHTOB QOOmiectBa cekpetapssm KomutetoB CoBera
JUPEKTOPOB 1 obecrieuyrBaeT 3aKOHHOCTh UX JleATeTbHOCTH;

3.2.2.22. OpraHu3syeT UCTIOJHEHWe PellleHui O MpoBe/leHrH OljeHKH paboTkl CoBeTa
[IPEKTOPOB;

3.2.2.23. ObecrieunBaeT TpOBe/ieHHe O3HAKOMUTEIBHBIX BCTpEY C BIIEPBBIE
n30paHHbIME unieHaMu CoBeTa ANPEKTOPOB;

3.2.2.24. ObecrieunBaeT TOATOTOBKY MaTepHa/iOB II0 BOIIPOCaM He3aBUCHUMOCTH
usieHoB CoBeTa JVUPeKTOPOB;

3.2.2.25. ObecrieunBaeT He3aMme[IUTebHOEe WHMOpMUpoBaHie CoBeTa AUPEKTOPOB
Oob1ijecTBa 000 BCeX BBISIBJIEHHBIX HapYIIIeHUSIX 3aKOHO/ATebCTBA, a TAaKXKe TOJI0KEeHUH
BHYTpeHHUX JA0KymMeHTOB OOiijecTBa, CoO/MO/leHe KOTOPBIX OTHOCHUTCS K (YHKI[USM
KOPIIOPaTUBHOI'O CeKpeTapsi.

3.2.3. Opranusanusa npoBeAeHud 3acefaHuri IIpaBieHusi, KOHTPO/bL 3a
ucno/iHeHueM IliaHa ero padoThl U BbIIAHHBIX MTOPYYeHHUIA.

3.2.4. OOecneyeHHe rocyAapCTBeHHOW perucTpanuu YcraBa OOmecTBa u
W3MeHeHUI W/WJ/TH JOTIO/THEHUH K HeMy, a Takke BHeceHHe B ET'PHOJT Heo06x0uMBbIX
CBe/ieHU! B paMKax BbINO/IHAEMbIX (PyHKIUM.

3.2.5. OOecneueHne B3aMMOJAENCTBHA O00IECTBA C €ro akIUOHEpAaMH U
y4dacTHe B npeaynpeX eHHH KOPIopPaTUBHLIX KoH(pmMKToB.

3.2.5.1. [loAroraBivBaeT W HarpaB/seT OTBeTbl Ha oOparreHus GU3NUECKUX U
IOPUANUECKUX JIUI] — akiMoHepoB OO011jecTBa, a Takke Ha oOpalljeHUs] roCyZapCTBeHHBIX
OpraHoB, CBSI3aHHBIX C OCYIIEeCTB/JIeHMeM WMHU IIpaB TroOCyJapCTBa KakK akLuoHepa
OoO1ectBa;

3.2.5.2. [logroraBnuBaeT OTBETbl TOCYJapCTBEHHbIM OpraHamM W peryJjsiTopy Ha
PBIHKE 1[eHHBIX OyMar B CBSI3U C MTOCTYITUBIIIMMHU >Kaio0aMi MUHOPUTAPHBIX aKI[MOHEPOB;

3.2.5.3. [IpescTaBisieT pa3bsCHEHUST W KOHCY/IbTallMM akipoHepam OOIijecTBa —
br3uUecKrM UIIaM 10 peanu3aliii MU CBOMX IpaB Kak akijuoHepa OO11iecTBa;

3.2.5.4. OpraHu3yeT B3aUMOJeNCTBUe CTPYKTYPHBIX Mojpa3jeneHuii OO6ilecTBa c
Tpe/ICTaBUTE/ISIMA aKLIMOHEPOB;

3.2.5.5. Pa3pabaTbiBaeT U uCHONHSeT  Meporpustds 1o  [Iporpammam
B3aUMO/IEICTBUSI C MUHOPUTAaPHBIMU aKL[MOHEpaMU;

3.2.5.6. OGecrnieuriBaeT TIpelOCTaB/eHHEe aKIMOHepaM JOCTyIla K [JIOKyMeHTaM,
MTOMMEHOBaHHBLIM B cTaThe 91 demepanbHOro 3akoHa «O06 akKIMOHEPHBIX 00IleCTBaxX» B
Mopsi/IKe, yCTAaHOB/IEHHOM 3aKOHogaTtenbCcTBOM Poccurickon ®epepauyy, YcTraBom
OO6mectBa, Iloso)keHreM o TIpefocTaB/ieHUd WHGpopMaluy akioHepam OOIjecTBa U
WHBIMUA BHYTPEeHHUMU IoKyMeHTamMu OOI1iecTBa;

14 & Ioon. 4 n. 218 pasdena III wvacmu b KKY.
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3.2.5.7. Opranu3yeT HW3rOTOB/JIeHWe KOMWM JOKYMEHTOB TI0 TpeOOBaHUIO
aKLIMOHEPOB;

3.2.5.8. OGecrnieuriBaeT  BBLITIOJIHEHWE  YCTAHOBJIEHHBIX 3aKOHO/ATeTbLCTBOM U
BHYTPeHHUMHU JoKymeHTamu OOiilecTBa mpolieyp, HampaB/ieHHbIX Ha peain3aliyio TpaB
Y 3aKOHHBLIX WHTEpPEeCOB aKLMOHEPOB, ¥ KOHTPOJIb 38 WX HCIIOJHEHWEM'™, B TOM UKC/Ie
obecrmieueHue:

- MpoLecca BbIMJIaThl aKL[MOHEepaM HauMCJIEHHBIX IUBU/IEH/IOB;

- peanu3aluM aKlMOHepamMH TPerMYIeCTBeHHOTO TpaBa TNpUoOpeTeHus: akiuil u
npaBa TpeOOBaTh BBIKYTIA aKLIMI B C/Iy4asiX, YCTAaHOBJIEHHBIX 3aKOHO/ATebCTBOM;

- mpaB, npegycMoTpeHHbIX riaBor XI.I ®egepanbHoro 3akoHa «O0 aKI[MOHEPHBIX
o0IIeCcTBax»;

- WHBIX TIpaB akiuoHepoB OOimjectBa mnipu  ocyilectBieHnd  O61ecTBOM
KOPIIOPaTUBHBIX J€MCTBUM.

3.2.5.9. CBoeBpeMeHHO BbISIB/IIET Ha3peBarollde KOPIIOpaTHBHbIE KOH(IUKTHI,
TIPUHUMaeT Mepbl K MX NPO(UIaKTHUKe U pa3pelleH’i0, CBOeBPEMEHHO U B IOJHOM
oObeme TipefocTaBiisieT opraHam OOIecTBa, OCYILECTB/SIOIIUM yperyaupoBaHue
KOPMOPaTHMBHBIX KOHPIMKTOB, UMEIOLLYHOCSI MH(OPMaLHIO.

3.2.5.10. Opranu3syet paboTy KoJii-1ieHTpa /i akijuoHepoB O61riecTBa.

3.2.5.11. ObecrieuriBaeT pa3BUTHE U IIHPOKOE HCIIO/b30BaHUE 3JIEKTPOHHBIX
CepBUCOB B paboTe C akKl[iOHepaMH U UjieHaMU OpraHOB yIIPaBJieHUsI.

3.2.6. Yuactme B pea/m3anui NOMUTHKH OOmecTrBa N0 PacKpPbITHIO
uHpopMaMHd a TaKXke o0ecreueHHe XpaHeHHUs] KOPMOPAaTHBHBIX [JOKYMEHTOB
O6mecrBa'®.

3.2.6.1. OpranuszyeT ¥ KOHTpo/MpyeT wucmosHeHre OOijecTBoM TpeboBaHU
3aKOHO/aTebCTBa MO PAaCKPBITUIO MH(GOpMaLUY;

3.2.6.2. TloaroraBnuBaeT AJisi pacKpbITHsI UH(POPMALIMIO TI0 BOMPOCaM, CBSI3aHHBIM C
pabotoit u pemenussmMu O01ero cobpanust akijoHepoB, CoBeTa AUPEKTOPOB, CUCTEMOM
KOpIIOpaTUBHOTO yripaByieHusi OOIecTBa, B TOM uucae HWHGOPMAIUIO, PaCKPhITHE
KOTOPO# 00si3aTesIbHO B COOTBETCTBMM C TpeOOBaHUSIMM 3aKOHOATe/bCTBa (BK/IHOUAs
COOOII[eHUSI O CYIeCTBeHHBIX (haKTax, eKeKBapTaJbHble OTYeThI, MPOCIEKThl I[eHHBIX
Oymar OO6ijecTBa, crnvckd addumupoBaHHbIx Jmi, coobmeHusi B ®eapecypce,
coobiienust B LIKW u zp.), KOHTpO/IMPYyeT CBOeBPeMEHHOCTh pa3MellieHust 1 00HOB/IeHUS
COOTBETCTBYHOIeN nHpopMaluu B cetd VIHTepHeT;

3.2.6.3. YuacTtByeT B MNOATOTOBKe WH(OPMALUM, AOMOJHUTENbHO PacKpbIBaeMOU
OO0111eCTBOM B COOTBETCTBUU C BHYTPeHHUMHU ZloKyMeHTaMu OO11iecTBa;

3.2.6.4. CoBMecTHO C /lermapTaMeHTOM  OpraHu3al[MoOHHOro  obecrieueHus
obecrieurBaeT XpaHeHUWe JAOKYMEHTOB, TMOWMEHOBAHHbIX B cTatbe 91 dezmepasbHOrO
3aKoHa «O0 aKI[MOHepHBIX 00I1leCTBax»;

15 & IToon. 6 n. 218 pasoena Il wvacmu b KKY.
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3.2.6.5. IlogroraBivBaeT Y mpejoOCTaB/iieT OTUETbl O KOPIIOPAaTUBHOM YIpaB/IeHUU
B COOTBETCTBMM C HOPMaMHU pery/isiTopa Ha pbIHKe LIeHHbIX OyMar U OpraHuU3aTOpOB
TOPTrOBJIY;

3.2.6.6. PackpwiBaeT MHGOPMALMIO O KOPIOpaTHBHOM yripaBieHuu B OOIiecTBe B
ropsiike, ycTaHoBjieHHOM [lonokeHuem 00 wHQopmaloHHOM TosnuTHKe OOIecTBa u
VWHBIMUA BHYTPeHHUMU AoKyMeHTamu OO1riecTBa.

3.2.6.7. Opranu3yet npotiecc noArotoBku ['ogoBoro otueta ObirecTBa.

3.2.7. O6ecneuenue B3aHUMO/IelfiCTBHE Oo1ecTBa c oprafamMu
pery/JiupoBaHus, OpraHu3aTopamMu TOPrOBJIH, perucTpaTropom, UHBIMHU
npogecCHOHANLHBIMH YYaCTHHUKAMH PhIHKA IeHHbIX Oymar!’,

3.2.7.1. Yuactue B moArotoBke orBeToB OOIrjecTBa Ha 3arpochl (TMChbMa) OPraHOB
peryJiipoBaHus 10 BOTIPOCaM [esiTe/IbHOCTU OpPraHoB yripaBieHuss OO1iecTBa, TPaKTUKU
KopriopatuBHOTO yrpaBieHus B OOiecTBe, cob6/t0jeHUs MpaB ¥ 3aKOHHBIX WHTEPeCOB
akiroHepor O011eCTBa;

3.2.7.2. ObecrieueHre WCIIOJHEHUS TIPeTMCAHUN OPraHOB PeryIMpOBaHUS B YaCTH
cobmopenust O6111eCTBOM HOPM U TpeboBaHMI KOPITIOPAaTUBHOTO 3aKOHO/JaTe/IbCTBa;

3.2.7.3. [loaroroBka mpepsiokeHuii CoBeTy AMPEKTOPOB TI0 BLIOOPY permcrparopa
Oob1jecTBa, obecrieueHre B3auMoielicTBUs Mexay OOII[eCTBOM 1 er0 PerucTpaTOPOM.

3.2.7.4. B3aumozieliCTBUe C OpraHu3aTopaMd TOpProBad (POCCUHMCKUMH U
3apy0e)XHbIMH) TI0 BOTIpOCAM JIOMycCKa akiuii OO1ecTBa M /IeMO3UTAPHBIX PACIHCOK,
BBIMYIIIeHHBIX Ha akiuu O6IecTBa, K TOpraMm, a TakKe II0 BOIIPOCaM JIMCTHHTA,
JeJTUCTUHTA, UCTIOJHEeHUI0 oOsi3aHHOCcTe OOiriecTBa repe]; OpraHM3aTopamMu TOPTOBJIU
KakK aMuTeHTa akiui O61riecTBa.

3.2.7.5. B3aumoieliCTBUe C L|€HTPa/JbHbIM JerNo3uTapyueM W pPerucTpaTopom Mo
BOMPOCAM, CBSI3aHHBIM C peanu3aliveil akijmoHepamu O611lecTBa UX IpaB, U M0 BOIIPOCaM
y4éTa akLui/[gosiel KoMIaHuk ['pymmbl, a Takke B3aUMOJIeHCTBUE C J0BepPUTEeTbHBIMU
yTPaBJISIONIMME aKLUSMH, BJaJieNbI[eM KOTOpbIX siBysieTcst Ob11jeCcTBO;

3.2.7.6. B3aumozeiicTBUe C OpraHaMd pery/JupoBaHHUsI MO0 BOIPOCaM pervcTpalLyu
BBLITTYCKOB akiuii O61iecTBa, vcrioHeHUss OOIiecTBOM 00s3aHHOCTEM TI0 YBeIOMJIEHHIO
OpraHoB peryJMpoBaHUs O KOPIOPAaTUBHBIX [eUCTBUSIX.

3.2.7.7. B3aumoielicTBHe C OpraHMU3aTOpaMM TOPTOB/IM Ha PbIHKE I[eHHBIX OyMar o
BOTIPOCAM COBepIlIeHCTBOBaHUs TpeboBaHuii [TpaBus MUCTHHTa.

3.2.7.8. IIpeacraBnenrie uHTepecoB OOIijecTBa MO BCEM WHBIM BOIpPOCaM C
TOMMEHOBAHHBIMY B HACTOSILEM IyHKTe 3.7 OpraHu3alusiMM B paMKax MOJIHOMOYUH
KOPITIOPaTUBHOI'O CeKpeTapsl.

3.2.8. YuactTue B  COBepIIEHCTBOBAHMU CHUCTeMbl U  [PAKTHUKH
KOPIIOPaTMBHOIrO ynpasjienus O6mecrsal®,

17 & Moon. 5 n. 218 pasdena Il vacmu B KKY, a63. 2 n. 1.5 IIpunoxcenus 4 k ITonodxceHuto o donycke yeHHbIX Gymae K 0p2aHU308aHHbIM mopeam, yme. L|b
P® 24.02.2016 Ne 534-I1.

18 & Moon. 8 n. 218 pasoena III vacmu b KKY.

13



3.2.8.1. OcyluecTBiieHe  MOHUTOPUHIA  KOPIOPAaTUBHOIO  3aKOHOZATeJIbCTBA,
TIPAKTUKW KOPIIOPAaTHBHOTO YTIpaB/ieHHsi POCCUUCKUX U 3apy0eKHBIX KOMIaHU;

3.2.8.2. Opranu3anusi pa3pab0OTKM M akTyaau3anus YcraBa OOIjecTBa, a Takke
BHYTPeHHUX J0KyMeHTOB OOIijecTBa, perjiaMeHTUDPYIOLIUX TIOPSOK JesaTelbHOCTH
OpraHOB YIIPaBJIeHUS U pean3alii KOPIOPaTUBHBIX MPOLeAYD;

3.2.8.3. IlogroroBka pajst CoBeTa AWPEKTOPOB €KeroJHOr0 OTyeTa O COCTOSTHUM
KOpPIIOpaTUBHOTO yripaBseHus B OOI1iecTBe;

3.2.8.4. BzaumopencTere C  OpraHU3alysiMU,  OCYIIECTB/SIIOIUMU  OLIEHKY
KOPIIOPAaTUBHOTO yTpaBieHWss U paboThl opraHoB yrmipaByieHusi OOIijecTBa, a Takke C
OpraHu3alysMM, [peJCTaB/JSIOIMMA DEKOMEeHJAlMM [0 TOBBIIMIEHUID  YPOBHS
KOPITIOPaTUBHOIO YTIPaBJ/IeHUS;

3.2.8.5. MeTogonornueckoe obecrieueHrde ITOAKOHTPOJBHBIX JIMIl B 00/1aCTH
KOPIIOPaTUBHOIO YIIPaBJ/IeHUS;

3.2.8.6. Boiaua pa3bsCHeHW, KOHCYJ/IbTUPOBaHHe Tiofpa3zeseHuii OOijecTBa U
TOKOHTPOJIBHBIX JIUL] 10 BOIIPOCAM KOPIIOPAaTUBHOI'O YIIPaB/I€HUS.

3.2.9. OO0ecneueHue co0/TI0AeHUSA 3aKOHOAATE/IHCTBA 0 [IeHHBIX OyMarax.

3.2.9.1. Opranu3aiys ¥ COPOBOKJeHHe SMUCCHH akiuii O01jecTBa B COOTBETCTBUH
C TIPUHATBIMM OpraHaMul yIIpaB/€HUs peIIeHUsIMA, TOArOTOBKA SMHUCCUOHHBIX
JIOKYMEHTOB, COIPOBOXKJ€HHE PeruCTPal[OHHBIX 1eUCTBUN;

3.2.9.2. Metofonoruyeckoe KOHCYJ/IbTUpOBaHue 51 OopraHu3saljioHHOe
COMPOBOXK/eHHe pa3MelljeHUs akiuii OO11iecTBa;
3.2.9.3. Opranusanus, MeTO/10/I0rnyecKoe COTIPOBOXK/eHue IporpamMm

JIeTIO3UTapHBIX  pacCIMCOK, BBINYI[eHHbIX Ha akiuu OOijecTBa, obecreueHue
B3auMMOJIECTBUSI C OaHKOM-ZleTio3UuTapueM B 1[efsiX TIOJJiep)KaHusl TIPOrPaMMBI
Jerno3uTapHbIX pacrucok OOiecTBa.

3.2.10. KoHTpo/ib 3a o0pameHHeM HHCAHJePCKoi nHpopManuu'®:

3.2.10.1. Bepnenue cnucka uHcaiepoB [TAO «/uTep PAO» 1 HaripaB/ieHUe ero
OpraHM3aTopy TOPTrOB/IM Ha PbIHKe L[eHHBIX OyMar;

3.2.10.2. TlogrotoBka o0oTuéToB 00 wWcrnosHeHnd OOmectBoM  TpeboBaHUM
3aKOHOZaTeNbCTBa Poccuiickoit ®epepaiuu B 06sacTé  oOpalieHWss HWHCaMIepCKOM
VMH(OpMalM1 U MaHUITY/IMPOBaHUsI PbIHKOM;

3.2.10.3. Pa3paboTka KOpIOpaTHBHBIX CTaHZApPTOB B oOsactu oOpaiijeHust
vHcaiaepckoit uHdopMaimu I[TAO «MHTep PAO» asist I'pynmibl «IHTEp PAO»;

3.2.10.4. TloarotoBka MeTOAWUYECKHMX MaTepyasioB (MHCTPYKLUM) AJ/s1 UHCAUAEPOB
ITAO «MHTep PAO».

3.2.11. YuacTtue B HOpMOTBOPUYECKOU JeAATe/IbHOCTH:

3.2.11.1. MoHUTOPHUHI pecypcoB (pefiepaibHbIX OPraHOB UCIIOJHUTETLHOU B/IaCTU
Ha TIpeJMeT BbBIB/IEHUS TIPOEKTOB HW3MEHEHWH 3aKoHOoJaTelbCTBAa B  00/IacTH
KODPITIOPATUBHBIX ¥ UMYII[eCTBEHHBIX OTHOIIIEHWM, B 06/1acTh oOpailjeHus1 WHCalepCKoi
vH(MOpMal[MK U MaHUMY/IMPOBAHUSI PbIHKOM, a TaK)Ke B UHBIX OTPAC/sX, OTHOCSIIUXCS K
KoMreTeHIMU KopnopaTUBHOTO ceKpeTaps;

19 B cooTBeTCTBUM C BHYTPeHHUMH JI0OKyMeHTaMi O0IjecTBa.
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3.2.11.2. AHanu3 3aKOHOIIPOEKTOB B cdepax JesiTeJlbHOCTU KopropaTUBHOIO
cekperaps C LeJIbI0 BbISIBJIEHUS] PUCKOBBIX 30H, MPENSATCTBYHOIIUX [JOCTHKEHUIO
cTpaTeruueckux ieseii OOb1ecTBa;

3.2.11.3. Pa3paboTka mnpezjioKeHHI 110 U3MEHEHUIO 3aKOHO/aTelbCTBa (B paMKax
(GyHKLUMOHATBHOU OTBETCTBEHHOCTU U BO B3aWMOJENCTBUU C COOTBETCTBYIOLMMU
npodunbHBIMKA Tofpa3aeneHussMu  OOilecTBa), a Tak)Ke ydacThe B SKCIIePTHO-
KOHCYJ/IbTAalUOHHBIX KOMUCCHUSIX (heJjlepajibHbIX OpPraHOB MCIOJIHATEIBbHOM BACTU TIO0
yKa3aHHbIM BOIIPOCaM.

3. YCJ/I0BUA n ITOPAOOK BBIIIVIATDBI BO3HATI'PAXAEHUSA
KOPIIOPATUBHOMY CEKPETAPHO

4.1.  YcioBus, NOPAAOK BbIIUIATEI U pa3Mep BO3HarpaxzeHus KopriopaTUBHOMY
CeKpeTapro OTpeiesisieTCsl B COOTBETCTBUM C JelCTBYIOIMMU B OO11lecTBe BHYTPEHHUMHU
HOPDMATMBHBIMM JOKyMeHTaMd B o0jactv omiatel TpyzAa’’, Bkouas cucremy
IpeMHUpOBaHUs, B TOM 4YUcsie 3a BblrosiHeHve KIID, rpu sTom:

4.1.1. Komurer 1m0 HOMMHaLMSIM M BO3HarpaxzaeHusm CoBeTa [JUPEKTOPOB
oCylecTB/isieT pa3paboTky pekomeHpaimii CoBeTy aupekTopoB OOijectBa 110
orpezie/IeHUI0 pasMepa BO3HarpakJeHUs U IMPUHILIUIIOB [IPeMUPOBAaHUs KOPIIOPAaTUBHOIO
cekperaps’!, B TOM uKcC/e TI0 BOIPOCY YTBEPXKAEHWs KapThl Iie/iedl W K/TFOUeBbIX
nioka3zaresierd 3ppexktTuBHOCTU (KITD) 1 KOHTpOJ/IbHBIX TIOKa3aTenel (KII), mpu sTom nipu
paccvotpennd KIID u KII B uyacth MHBIX (QYHKUMW, He YKa3aHHbIX B CTaTbe 3
Hactosujero Ilonmoxenus, Komurer BrpaBe yuecTb pekoMeHpauuu IIpaBieHus
OO1ecTBa.

4.1.2. CoBeT AupeKTOpOB (hOopMHUpYeT M yTBepKAaeT KapTel Lenerd u KITO/KII
KopriopaTBHOTo cekpeTapsi, 0TuUeT 00 UX BBITIOJHEHUU T10 UTOTaM KajleHJJapHOT o rojia, a
Takke IpUHUMaeT pellieHre o rpeMupoBaHuu KoprniopaTuBHOro cekperaps.

5. OTBETCTBEHHOCTD KOPIIOPATHUBHOI'O CEKPETAPSA

5.1 KopriopaTuBHbIi CeKpeTapb HeCET OTBETCTBEHHOCTb 3a OpraHH3allvio
JesITeTbHOCTU Y Hajjlexkalllee BbITIOJIHEHHWE BO3J/I0’KEHHBIX Ha HEro 3aZiady M (PyHKLUHN B
TopsiiIKe Y pa3Mepax, yCTaHOB/IEHHbIX 3aKOHOaTe/IbCTBOM.

6. SAK/IFOYUTEJIBHBIE I1OJIOKEHUSA

6.1. Hacrositiee  Ilosio)keHue  yTBep)KOaeTCsd, U3MEHSIeTCsi M JOTOJIHAeTCs
peiiienuemM CoBeTa aupekTopoB OOlijecTBa, NMPUHHMaeMbIM OOBIIMHCTBOM TOJIOCOB
ysieHoB CoBeTa gupekTopoB OOI1lecTBa, yuaCTBYIOIIUX B 3aCeaHUU.

6.2. Eciu B pe3ysnbTraTe M3MeHEHUsI 3aKOHOJATeNbHBbIX WM WHBIX HOPMAaTUBHBIX
akToB Poccuiickon @efepaliu OT/e/IbHbIe HOPMBI HacTosiero [1ooxKeHust BCTYMaroT B
MPOTUBOPEYHE C HUMH, 3TM HOPMBl yTPAauMBAaKOT CWIYy M [JO MOMEHTAa BHeCEeHUs
COOTBETCTBYIOIMX H3MeHeHui B [lonoxkeHne OOI11leCTBO PYKOBOZCTBYeTCS HOPMaMH

20 Ecnn mHOe He ycTaHOB/eHO penteHreM CoBeTa JUPEKTOPOE.
2! Mynkr 3.1.1.7 Tlonoxennss o KomuteTe 1Mo HOMUHALMAM U Bo3HarpaxkzeHusM CoseTa aupekTopoB ITAO «UHTtep PAO»,
yTB. petuerreM CoBeta aupekTopoB ObuiectBa ot 27.12.2022 (mpoTokosn oT 28.12.2022 Ne 325).

15



(TpeboBaHUSIMU) AEHCTBYIOIETO 3aKOHO/ATebCTBA U HOPMATHUBHBLIX IPAaBOBBIX aKTOB
Poccutickon ®efepaljy.
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