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1. OBIIUE NMOJIOXKEHUSA

1.1. Hacrosimee Ilonoxxenne o KoproparuBHoMm cekperape IlyGnuunoro
akiumonepHoro oobmectBa «MuaTtep PAO EDCy» (nmanee — Ilonoxkenue) pa3paboTaHo B
COOTBETCTBMM C  3aKOHoHareabcTBOM  Poccuiickoir ~ @enepamuu, Koxaekcom
KOPIOPATUBHOTO YIPABICHUS, PEKOMEHJIOBAHHBIM K TPUMEHECHHIO MHChbMOM baHka
Poccun ot 10.04.2014 Ne 06-52/2463 (nanee — Kosmekc KOpopaTuBHOTO YIIPaBJICHNUSA),
[TonoxxeHueM O JOIMyCKe IIEHHBIX OyMar K OpraHu30BaHHBIM TOpPraM, YTBEP>KICHHBIM
bankom Poccumn 24.02.2016 Ne 534-II, YcraBOM M BHYTPEHHHMMH JIOKYMEHTaMU
OO0mrecTBa.

1.2. TlonoxeHnue ompenenser craryc, (QyHKIUH, IIpaBa W OOS3aHHOCTH,
OTBETCTBEHHOCTh KopmopatuBHoro cekperaps OOmecTBa, TpeOOBaHHS K €r0
KaHIUJIAType, MOPSI0K Ha3HAYCHHS W MPEKPAIEHUS TIOJTHOMOYNN, a TaKXKe YCIOBHS U
TTOPSIOK BBIIIATHI €My BO3HATPAXKICHHS .

1.3. KopnopaTuBHbIi  CEKpeTapb 3aHUMAaeT JOJDKHOCTb  3aMECTUTEls
['eHepanbHOrO IUPEKTOpa U UMEET B MOMYMHEHHH IS BBIMOJHEHHUSI CBOMX (YHKIUI
KopnopatuBHoro cekperapst cekperapuar — JlenapTaMeHT KOPIOPAaTUBHBIX OTHOLLICHUM
¥ aHTHUMOHOIIOJIBHOTO KomiutaeHca (JJKOuAMK).

1.4. KoprnopaTuBHBIIi CEKpeTaph OCYIIECTBISIET CBOK JEATEIbHOCTh B
COOTBETCTBHM C 3aKOHOAATEIbLCTBOM, YCTaBOM, HacTosmuM IlojlokeHueMm, HHBIMU
BHyTpeHHUMU qokymeHTamu OOmiecTBa, permeHusmMu OOmero coopanus akiimOHEPOB U
Cosera qupextopoB OOIecTBa.

1.5. KopmnopatuBHslii cekperapb moaoTuéren CoBeTy aupekTopoB OOriecTsa,
Ha3HayaeTcd Ha JOJDUKHOCTh M OCBOOOXKIAEeTCs OT 3aHUMAeMOW JOJKHOCTH
2
I'enepanbHbIM 1upekTopoM OO1mIecTBa 1o coryiacoBaHuio ¢ COBETOM AUPEKTOPOB”.

1.6. Crpykrypa u mratHoe pacnucanne JIKOuAMK yrBepxkmaercs u
u3Mensiercs ['enepanbHbiM qupekTopoM OO1ecTBa.

2. KOPIIOPATUBHBII CEKPETAPH

2.1 Tpebosanusn k kanouoamype KOpRopamueHo2o ceKkpemaps

2.1.1. KopriopaTuBHbBIN CeKpeTaph MAOKEH 00JaJaTh 3HAHUAMH, OMBITOM U

KBaM(UKALMEW, JOCTATOYHBIMU NIl  MCIOJHEHHS  BO3JIOXKEHHBIX Ha  HEro
. . . 3
00s13aHHOCTEH, Oe3ynpeyHon permyTalei U Mojb30BaThCs JOBEPUEM aKIIMOHEPOB .

L @, 217 pasoena Il vacmu B KKY
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2.1.2. Ha nomxuocts KoprnopaTuBHOro cekperaps peKOMEHAyeTCsl Ha3HadaTb
JUI0, MMEIOIIEeE BbICHIEE HOpHANYECKOe OOpa3oBaHHME, UMEIOIEe OMbIT padoThl B
00JTaCTH KOPIOPATUBHOTO YIPABIICHUS WU PYKOBOJIICH pabOThl HE MeHee 5 (IsATH)
ner”,

2.1.3. KopriopaTuBHbIM CEeKpeTapéM HE pPEKOMEHIyeTCs Ha3HauyaTh JIMIIO,
apisttoneecs ahpduarpoBaHHBIM JUIIOM O0I1IeCTBa WK CBSI3aHHOE ¢ KOHTPOJIUPYIOIIUM
OGIIECTBO JTHIIOM JIHO0 C HCIIOTHHTEIBHBIM PyKoBOACTBOM OfiecTBa’.

2.14. B cnyyae BO3HMKHOBEHHMS KOH(IMUKTa HHTEepecoB KopropaTUBHBIM
cekpeTapb 00s3aH He3aMeIUTeNbHO cooOumTh 00 3ToM Ilpencepartenmo Cosera
mupexTopos O6mecTsa’.

2.1.5. KopriopaTuBHbBII CEKpeTapb JTOJDKEH 3a00TUThCS O CHCTEMATHYECKOM
MOBBILICHUH CBOEH KBaTU(UKALIUK.

2.1.6. Ceenenus o KopmopatuBHOM cekperape OOIecTBa pacKpbIBalOTCS Ha
ctpanune OOmniectBa B cetu MHTepHeT, a Takke B rogoBoM oruére OOmectsa B
o0ObeMe, aHAJIOTMYHOM CBEICHHSM, MPETyCMOTPEHHBIM ISl PACKPBITUS B OTHOLICHHUH
aienoB CoBera aupextopos u [IpaBnenus ObmecTsa’.

2.1.7. KopriopaTuBHBIA CEKpeTapb JIOJDKEH HMETh O€3yNpeyHyr JIeJIOBYIO
penytanuio. KopnopaTUBHBIM CEKpeTapeM HE MOXKET ObITh Ha3HAUYEHO JIMII0, UMEIOIILYIO
HECHSATYIO (HEMOTAllICHHYI0) CYIUMOCTh, a TaKXKe MOJBEPrHyTOe aAMHUHUCTPATUBHOMY
HAKa3aHMIO B BUJI€ JUCKBaTU(UKALIUU.

2.1.8. KopriopaTuBHbIil ceKkpeTapb JOJDKEH 3HaTh: ['pakIaHCKUHA KOJEKC
Poccuiickoit @enepanuu, Koaexc Poccuiickoit ®@epepanuu 006 aaMUHHCTPATUBHBIX
npaBoHapyeHusix, DenepanbHblii  3aK0H «O0  aKIMOHEPHBIX  OOIIECTBAX,
®enepanbHblil 3aKk0H «O phIHKE LIEHHBIX Oymar», WHbIE HOPMATUBHBIE MIPABOBbIE aKTHI,
OTIpE/ICTISAIONINE TIpaBa AaKIMOHEPOB M PErIAMEHTHPYIOIINE eATeIHHOCTh OpPTaHOB
KOPIIOPATUBHOTO YIIPABJICHUS, TIOPSAOK SMUCCUHU U oOpalieHus IeHHbIX Oymar; YcraB
U Jpyrue JAOKYMEHTHI, PEryJMpyollue KOoprnopaTuBHble oOTHOIIEeHHs B OOmiecTse;
¢ynkun CoBera TUPEKTOPOB M €r0 OPraHoB; MOPSIOK TMOATOTOBKM W TpaBMIIa
npoBeaeHus O01ero coopanus akKIMoHepoB U 3acenanuii CoBeTa TUPEKTOPOB, a TAKKe
pealM3aniii  TPOIEAYpP KOPIOPATHBHOTO  yNpaBICHHS; TMpaBuja  PacKPBITUS
uHpopmaiuu 06 OO1IecTBe, MOPSIIOK PadOThl MPO(EeCCHOHATBHBIX YYACTHUKOB PHIHKA
IeHHbIX Oymar (peructparopoB OOmiecTBa, OuUpX U [Ip.); OCHOBBI TPYJIOBOIO,
AHTUMOHOTIOJIPHOTO ¥  HAJOTOBOTO  3aKOHOJATENbCTBA, 3aKOHOAATENhCTBA O
OpUBaTU3AlMK;, apOUTPaXHYI0 NPakTUKy; Kolaekc KOprmopaTUBHOTO YIpaBJICHMUS;

4 L n. 211 pazoena N wacmu 5 KKY. B omauuue om KKY, npumenumoiii onvim pabomot yéenuuen 00 5 nen.
> . 212 pasoena Il wacmu B KKY.
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OCHOBBI ~ MEXIYyHapOJHOrO  KOPHOPATUBHOIO  3aKOHOJATENbCTBA;  MOPSJIOK
ypEryJMpOBaHUSL KOPIOPATUBHBIX KOH(IMKTOB; METOJbI M CPEACTBA MOJIYYEHUS,
00paboTKH U nepefgaun MHGOPMAILMKU; METOJAMYECKHUE U HOPMATUBHBIE JOKYMEHTHI 110
BOIIPOCAM TEXHUYECKON 3aluThl HHGPOpMALNUKU;, HHPOPMAIMOHHBIE TEXHOJOTHUH,
MOPSIIOK W TIPaBHWJIa TOJIb30BaHUSI WH(POPMAIMOHHBIMU CHCTEMAaMH; OPTAaHHU3AIUI0 U
MOPSIZIOK BEICHUSI MEPErOBOPOB; ITUUECKUE HOPMBI U TMPaBHUIIA, MOPAJIbHO-ITUYECKHE
CTaHJapThl KOPHIOPATUBHOTO MTOBEICHHUSI.

2.2. Opzanuzayuonnas cmpykmypa

2.21 B nomunnennn KopropaTtuBHOTO cekperapst HaxoauTtcs JlemaprameHT
KOPIIOPATHBHBIX OTHOIICHWH H aHTHUMOHOMOJbHOro KomiuiacHca (JIKOuAMK),
KOTOPBIM OCYIIECTBIIICT (YHKIUIO KOPIIOPATUBHOIO CEKpeTapuaTa W BO3IJIABISETCS
pykoBoauteneM JlenaprameHra.

2.2.2  Tlo cornacoBanuto ¢ CoBeroMm aupektopoB OOmiectBa KopriopaTuBHbIN
CEeKpeTapb MOXET BBINOIHATh MHbIE (YHKIMH, B TOM YHCIE B paMKaxX CIEAYIOLIUX
(GYHKIIMOHATBHBIX HAIPABICHUI:

2.2.2.1. xopmopaTuBHOE yrpasieHnue [ pynmnoi;

2.2.2.2. CONPOBOXJEHNE KOPTIOPATUBHBIX CIICTIOK;

2.2.2.3. ympaBieHUE UMYIIECTBOM;

2.2.2.4. obecnieyeHne (QPYHKIMOHUPOBAHMUS U COBEPIICHCTBOBAHUE CHCTEMBbI

AHTUMOHOIIOJIBHOTO ~ KOMIUJIa€HCAa, HaNpaBJIeHHOW Ha MPEJOTBpAIlECHUE
HapylmieHud B cdepe  aHTUMOHONOJBHOIO  3aKOHOJATENbCTBA U
3aKOHO/IATEIbCTBA O 3aKynKax (B YaCTH aHTUMOHOIIOJIbHBIX TpeOOBaHMIA), B
TOM YHCJIE B YACTH 3KOHOMHYECKOW KOHLIEHTPALUU.

2.3. Ilopaook naznauenua Kopnopamuenozo cekpemaps u
npexpauieHus e2o0 NOJTHOMOYULL

2.3.1 CoBeT QUPEKTOPOB MPUHUMAET PEIICHHE O COTJIACOBAHUU KaHIAUIATYPHI
KOpIIopaTHBHOIO CeKkpeTaps® mo mpeIokennio I'enepanpHoro aupexropa ObmecTsa
MPOCTBIM OOJBITMHCTBOM T0JIOCOB uieHOB CoBeTa IMPEKTOPOB, YYACTBYIOIIMX B
3acelaHuu, Ha ocHoBaHUU pexomenaalmii Komurera Cosera nupexkropos OO1ecTBa mno
HOMMHAIUSIM U BO3HATPAXKICHUSM.

2.3.2 Tlpennoxkenne mo kKanauaarype KoprmopaTWBHOTO ceKpeTapsi BHOCHUTCS
['eHepanbHBIM JUPEKTOPOM B MHUCBMEHHOM (QopMe ¢ yKa3aHHEM CIEIYIOIIeH
uH(pOpMalLUU O KaHIUJaTe:

1) dbamunust, UMs U OTYECTBO;

8 L Cwm. absay 5 n. 1.5 Hpunoscenus 4 k Ioroxcenuto banka Poccuu om 24.02.2016 Ne 534-I1 «O donycke yennpix 6ymaz k 0p2anHu306aHHbIM MOP2amy».



2) rog poXIaeHUS;
3) oO6pa3oBaHue;
4) cBeeHusi 0 MecTax pabOThI 3a MOCJIEAHUE S JIET;

5) cBedeHUsT O KOJIMYECTBE W KaTeropusx (tumax) akuuii OOIliecTBa U €ro
MOIKOHTPOJIHHBIX JIII, TPUHAICKANTUX KaHAUIATY;

6) cBeaenus o Hamuuuu (oTcyTcTBHM) addumupoBanHocT ¢ OOIIECTBOM,
KOHTPOJIMPYIOIIUM JUIIOM, UCTIOTHUTEIHHBIM PYKOBOCTBOM;

7) napopmarus 00 oTHOUIEHUSX ¢ adGUIMPOBAHHBIMU JHUIIAMU U OCHOBHBIMH
JIeJI0BBIMM NapTHepamu OO111ecTBa;

8) cBeneHust 00 OTCYTCTBHH CYJUMOCTH.

2.3.3 Ilpuém (mepeBon) Ha pabotry KopmoparuBHOro cekperaps ohopmiisieTcs
npuka3zoM ['enepansHoro mupekrtopa OOmiecTBa, n31aBaéMbIM Ha OCHOBAHUU PEIICHUS
CoBeTa AUPEKTOPOB.

2.3.4 YcnoBus TpymoBoro jgoroBopa ¢ KopmopatuBHBIM  cekpeTapém
OTIPEICTISAIOTCA U TPYOBOM TOTOBOP C HUM IMOAMHUCKHIBAETCS | 'eHepaTbHBIM TUPEKTOPOM
OGurecrsa’.

2.3.5 KopropaTuBHbBI{ CeKpeTapb OCBOOOXKIAETCS OT 3aHUMAaeMOW JOJDKHOCTH
['enepanbubiM nupexkTopoM OOImiecTBa Ha OocHOBaHuMM pelieHus CoBeTa AUPEKTOPOB
OGIIecTBa O COrACOBAHMM MPEKPAIICHHS MOTHOMOUHT KOpIIOpaTHBHOTO CeKpeTaps-
B COOTBETCTBUH C TPYJOBBIM 3aKOHOAATEILCTBOM Poccuiickon denepanun.

2.3.6 BzaumootHomenust OOmectBa ¢ KopnopaTuBHbIM  cekpeTapém
PETYIUPYIOTCS TPYIOBBIM 3aKoHOAATENbCTBOM Poccuiickont denepannu, HACTOSIIUM
[TonoxeHueM U UHBIMU BHYTPEHHUMHU JJOKymMmeHTamu O01iecTBa.

2.4. Iloouunennocmo Kopnopamuenozo cekpemaps u nopaookK ezo
83AUMOO0CIICIGUA C OP2AHAMU YRPAGNEHUA U CIMPYKMYPHbIMU
noopazoenenusn Obuecmea

2.4.1 KoprnopaTUBHBI CEKpeTaph C IEJIbI0 JOCTHXKCHHUS 3a7ad M BBITIOJHEHUS
GyHKIMA, YKa3aHHBIX B CTaThe 3 Hactosmero IlomokeHus, QyHKIIMOHAIBHO
nofotyéren COBETY AMPEKTOPOB ., aIMUHHUCTPATHBHO MOTYHHSACTCS | eHepaabHOMY

® Ecuu unoe ne ycmanoeneno peutenuem Cogema Oupexmopos, yCiosus, NopsaooK GbINaamsl U pasmep 803HAZPANCOEHUS. KOPHOPAMUBHOMY CEeKPemapio
onpedensiiomesi  coomeememsuu ¢ npunamvimu 6 Obwecmee eHympeHHUMU OOKYMEHMAMU 8 0O1ACMU ONIamsl Mpyoda U yKa3vléaiomcs 6 mpyoosom
002060pe, KOMOPbLIL 3AKIHOUAMCI C KOPROPAMUBHBIM CEKPEMAapeM.
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aupekropy OOmectBa. [l ocymectBienusi cBoux ¢Gynkuuii KoprnopaTtushblit
CEeKpeTapb OCyILIecTBIsieT B3aumopencteue c Ilpencenarenem u unenamu CoBeta
aupekropoB OOuiecTBa, npeacenarensMu 1 uieHamu KomuteroB CoBeTa TUPEKTOPOB
OO0urecTna.

2.4.2 CoBeT IUpPEKTOPOB B COOTBETCTBHHU ¢ Y cTaBoM Ob1ecTsa:

1) CornacoBbiBaeT kKanauaaTypy KopnoparuBHoro cekperaps,

2) CornacoBbIBaeT MPEeKpaIieHrue ero MoJIHOMOYHH;

3) VrBepxkmaer HacTosmiee [lonoxenue;

4) OuenuBaet padboty KoprmopaTHBHOTO ceKpeTaps U yTBEPIKAAeT OTYETHI O €ro
pabore;

5) Ilpuaumaer pemenne o  BbuIaTe  KopmopaTMBHOMY  CEKpETapro
JOTIOJIHUTEIBHOTO BO3HATPAXKICHHUS;

6) CornacoBbIBacT BOMPOC O BO3NOKeHMHM Ha KoprmopaTHBHOro cekperaps
JOTIOJIHUTENbHBIX (PYHKIIUH.

2.4.3 T'enepanbubiii qupektop, wieHbl [IpaBnenus OOmecTBa, pyKOBOIUTEIH U
pabOTHUKK CTPYKTYpHBIX TOJpa3AelieHuil 00s3aHbl OKa3piBaTh KopropaTHBHOMY
CEKpEeTapIo COJICHCTBUE B BBIMOJIHEHUU €T0 00S3aHHOCTEW W peau3alliyu Mpas, 1aBaTh
OTBETHI U MOSICHEHMsI, HEOOXOIUMBIE JISI OCYIIIECTBICHUS €T0 MTOJTHOMOYHIA.

2.5. Ilpasa u oo6s3annocmu Kopnopamuenozo cexpemaps

25.1.B uensax wucnonHeHuss (QYHKUMMA, TMPETyCMOTPEHHBIX  HACTOSALIUM
[Tonoxennem, KopnopaTuBHBIN CEKpeTaph BIPABE:

2.5.1.1. TpeboBats oT paboTHUKOB OOIIECTBA HEYKOCHUTEIHLHOTO COOIOACHUS
HOPM M TpeOOBaHUM JEHCTBYIOIIETO 3aKOHOAATENbCTBA, YCTaBa M BHYTPEHHUX
nokymeHToB OO1ecTBa; TpeOOBATh UCTIPABIICHUS JOMYIIIEHHBIX HAPYIICHUN;

25.1.2. 3BampamwmBaTh U MOAydYaTh Yy JOJDKHOCTHRIX Jmil  OOmiecTsa,
PYKOBOAMTEIECH €ro CTPYKTYPHBIX IIOAPA3ACICHUNM, a TaKXke pPyKOBOAUTEICH
MOAKOHTPOJIbHBIX OO1IecTBY JMI] UHGOPMAIUIO U JOKYMEHTBI, HEOOXOIUMBIE IS
BBITIOJTHEHUSI BO3JIOKEHHBIX HAa HETO 33/1a4;

2.5.1.3. VHumuupoBaTh NpPUBJICUEHUE CTPYKTYPHBIX TMOApPA3ACICHUNA U
pabotHukoB OOIIeCTBa, a TAKKE CTOPOHHUX OPTraHU3AIMK (CIEIUATUCTOB) K YYaCTHIO
B [IOJIFOTOBKE MPOEKTOB JIOKYMEHTOB U IMTPOBEJAECHUU KOPIIOPATUBHBIX MPOLIEAYP;

2.5.1.4. BHoOCUTHP NpenOKEHUS O BKIOUYCHHH B IIOBECTKY JHS 3acelaHus
CoBeTa IUPEKTOPOB BOMIPOCOB, CBSA3aHHBIX C PYHKIUSIMHU KOPIIOPATUBHOT'O CEKpETaps;

2.5.1.5. TloxgroraBnmuBaTh W HAMpaBIATh 3a CBOCH IMOAMKMCHIO aKIIMOHEpaM
OTBETHI U Pa3bICHCHUS;

2.5.1.6. 3ampammBaTs uHGOpMaAIHIO y peecTpoaepxkarens O0mecTBa B o0beMe,

YCTaHOBJICHHOM OpraHaMu ympasiienust OOI111ecTBa U 3aKOHOIaTEIHCTBOM;



2.5.1.7. Buocutb mnpemnoxenus mno ¢opmupoBanuio Ormomkera JAKOuAMK,
MIPUHUMATH pelieHus: 00 ucnoib3oBanuu cpencts oropxera JJIKOuAMK;

2.5.1.8. IlpucyrcrBoBath Ha 3acenanusx IIpaenenusi, CoBera JIUPEKTOPOB
O6mectBa 1 komuTeToB COBETa AUPEKTOPOB,;

2.5.1.9. BzaumopeiicTBOBaTh C OpraHaMu TOCYAapCTBEHHOW BiacTh U baHkom
Poccuu;

2.5.1.10. MaunuunpoBaTh NpoBeaeHUE OOyUEHHUsl YJICHOB OPraHOB YNpaBICHHS U
pabotHuKoB OOI1IECTBa MO BOIpPOCaM, HaXOIAIIMMCS B KomrieTeHuun KoprnopaTuBHOTro
cekperaps,

2.5.1.11. BeiHOCHTHL Ha pacCMOTPEHHE COBEIIATENbHBIX opraHoB OOiecTBa
BOIIPOCHI O TMPUBJICYEHUU K TUCHUIIMHAPHOW OTBETCTBEHHOCTH JIMI[, HAPYIIMUBIIUX
3aKOHOJATEIbCTBO B  oOOmactu  oOpalieHus HHCaiaepckod uHboOpMaluuu U
MaHUIYJTUPOBAHUS PBIHKOM, aHTUMOHOTIOJIBHOTO 3aKOHO/IATEIhCTBA U
3aKOHOJATENIhCTBA O 3aKyNKaxX (B 4YacTHM aHTUMOHOIIOJIbHBIX TpeOOBaHMil), a TakkKe
KOPIOPATUBHOT'O 3aKOHO/IAaTEIbCTBA, B TOM YHCJIE 3aKOHOJATEIbCTBA O PHIHKE HEHHBIX
Oymar.

2.5.2. KopriopaTuBHbIiA cekpeTapb 00sI3aH:

2.5.2.1. KoHTposnpoBaTh HWCHOJHEHUE pEIICHUN, NpUHATBIX [IpaBneHuewm,
CoBeroMm qupekTopoB U O0mKM coOpaHHEM aKIIMOHEPOB;

2.5.2.2. KoutponupoBaTh coOJ0eHHEe TpeOOBaHUI 3aKOHOJATENIbCTBA IIpU
BEJICHUHN peecTpa BIaJeiblieB UMEHHBIX IIEHHBbIX Oymar OOmiecTBa U COBEpIICHUH
OO0111ecTBOM KOPIOPATUBHBIX JCWCTBUM, 3aTParuBalOIUX MIpaBa aKIMOHEPOB,;

2.5.2.3. IIpoctaBiaTh OTMETKM O NpHUEME KOPPECHOHACHIMH, OOpalleHuid u
3asiBJICHUI OT aKIMOHEPOB C YKa3aHWEM JaThl U BPEMEHM MOCTyrieHus B OOI1ecTBO
COOTBETCTBYIOIIHUX JOKYMEHTOB;

2.5.2.4. Ctporo coOmonarb B CBOEH JEITEIILHOCTH HOPMBI W TpeOOBaHUs
3aKOHOJATEIbCTBA U HOPMATHUBHBIX IPABOBBIX akTOB Poccuiickon Penepanuu, Ycrasa
Y BHYTPEHHUX JOKyMeHTOB OOIIecTBa;

2.5.2.5. llpuauMath HEOOXOAMMBIE MEPBI IO OOECTICUCHHUIO COOIIOACHUS TPaB U
3aKOHHBIX HHTEPECOB akimoHepoB OOIIeCTBa;

2.5.2.6. CucremMaTUYeCKU OTUUTHIBATHCS O CBOEU nesTeNbHOCTH Tepesr CoBeToM
JTIUPEKTOPOB;

2.5.2.7. HNudopmupoBath CoBeT AUPEKTOPOB O BO3HUKHOBEHHHM CUTYalIHUH,
CO3JAIOIIMX yIrpo3y HApYILICHHs HOPM 3aKOHOJATENIbCTBA, IPAB AKLMOHEPOB, a TAKKE
BO3HHKHOBEHHUS KOPIIOPATUBHOTO KOH(IJIUKTA.



3.  3AJAYHU U ®YHKLHUU KOPIIOPATUBHOI'O CEKPETAPS
3.1. 3anaueil KopnopatuBHOro cexkperapsi sBISETCS 0OecleueHue
KOPIIOPATUBHOTIO yrpaBieHHus: OOI1eCTBOM.
3.2.  @yuxyuu Kopnopamuenozo cekpemaps
3.2.1. Opranu3auusi NOATOTOBKH M olOecneyeHue mnposeaeHuss OQomero
coGpaHUs AKIMOHEPOB .

3.2.1.1.TlpuHuMaeT OT aKUHUOHEPOB MPEMJIOKEHUS O BHECEHUM MPEIJIOKEHUN B
noBecTKy AHs O01ero coopanus aKIIMOHEPOB U O BBIABM)KCHUU KaHANIATOB B OPraHbI
yhnpaBieHuss U KoHTposis OOmiectBa, TpeOOBaHHMS O TPOBEICHUUM BHEOYEPEIHOTO
coOpaHusl aKIMOHEepoB, MocTynapomue B OOIIECTBO; MPOCTABIAET OTMETKY O
NOCTYIJICHUH TPEAJIOKEHUA WM  TpeOOBaHUM; BeAeT Y4eT MOCTYHAloIIUX
MPeIJIOKEHUI U OpraHu3yeT NPOBEACHHE IKCIEPTU3bl; MPOBOAUT OLEHKY MO (hakTy
MOCTYIUBIIETO MPEIOKECHUS WU TpeOOBaHMsI; B YCTAHOBJICHHBIX CIy4yasix HarlpaBisieT
akumoHepaMm peuienne CoBeTra  JUPEKTOPOB, MPHUHATOE MO  MOCTYNHBIIEMY
IPEIOKESHHIO UIH TPeOOBaHUIO;

3.2.1.2.YyacTByeT B NOATOTOBKE MpoekToB  pemieHuid CoBeTa JUPEKTOPOB,
KOTOpbIE JIOJKHBI OBITh MPUHSTHI B MpPOLECCe MOJITOTOBKH K MpoBenaeHuto OO0uiero
coOpaHus aKIIMOHEPOB;

3.2.1.3.YyacTtByeT B TOATOTOBKE TOA0BOro oTdera OOmecTBa © WHBIX
JIOKYyMEHTOB, TMPEIOCTABISIEMBIX aKIIMOHEpaM B TMpolecce MOATrOTOBKM K OOmemy
coOpaHuI0 aKIMOHEPOB;

3.2.1.4.0OpranusyeT nepeBo/] yKa3aHHbIX JIOKYMEHTOB Ha aHTJIMACKUH SI3bIK;

3.2.1.5.Ha ocHoBanuu pemenuss CoBeTa AMPEKTOPOB 00 OMpEACIICHUU aThl
COCTaBJICHUsS CIIMCKAa JMI, HMEIIUX IpaBo Ha ywacthe B OO0meMm coOpaHuu
aKLMOHEPOB, 3alpalllMBacT YKa3aHHbIN CIMCOK y peructpatopa OOuiecTsa;

3.2.1.6.B ycTaHOBIEHHBIX 3aKOHOM CIIy4asX MPEIOCTABISICT aKIMOHEpaM IS
O3HAKOMJICHHUSI CIIMCOK JIMI, MMEIONMX MpaBo Ha ywyactue B OOmem coOpaHuu
aKIIMOHEPOB, a TAKXKE OCYIIECCTBISAET IMTOATOTOBKY BBIITUCOK U3 ATOT'O CITUCKA;

3.2.1.7.1ToaroraBnuBaeT MpoeKT cooOliieHuss o mpeacrosmeM Oo6mem cobpaHuu,
MPOEKTHI OOJUIETEHEH JJIs TOJIOCOBAHMS, OPraHM3yeT M KOHTPOJIUPYET MX PAaCCBHUIKY,
nmojiyyaeT W oOecrmeyWBaeT XpaHCHHE JOKYMEHTOB, IOJATBEPXKIAIONMX  (aKT
OCYIIIECTBJCHUS  PACCBUIKM, OOCCIICUMBACT  HMCIOJHEHHUE HMHBIX  TpeOOBaHMIA
3aKOHOJATEIbCTBA MW BHYTPEHHHX JoKyMeHTOB OOmectBa 00 yBeIOMIICHUU
aKIIMOHEPOB 0 mpeacTosiieM O0mmeM coopaHuu aKIMOHEPOB,;

12 LD Moon. 1 n. 218 pazoena Il vacmu B KKY.



3.2.1.8.Kontponupyet pazmenieHue MatepuanoB OO6miero coOpaHusi aKIIMOHEPOB
Ha caiite OOmiecTBa B cetu IHTEpHET;

3.2.1.9.06ecnieunBaer npuriamenue Ha OOmee coOpaHue akKIMOHEPOB JIWII,
yka3aHHbIX B [Tonoxxenuun 06 O61iem coOpanun akinoHepoB OOI1IeCTBa;

3.2.1.10. ObecneunBaeT IOCTYI aKIMOHEpPaM K JTIOKyMEHTaM, 00sf3aTeIbHbIM
JUTSL TIPEJIOCTABIICHUSI JUIaM, MMEIONUM TIpaBo Ha ydactue B OOmem coOpanum, a
Takke oOecneuynBaeT MOJATOTOBKY, 3aBEPEHHE U TPEJOCTABICHUE KOMHUHA ATHX
JOKYMEHTOB 10 TPeOOBaHMIO AKI[MOHEPA;

3.2.1.11. Koncynstupyer IlpenacenarenscrByromero Ha OOmeM coOpaHuu
aKIIMOHEPOB IO BOTPOCAM, BOSHUKAIOIIUM B XOJI€ €T0 MPOBEICHUS;

3.2.1.12. OtBeuaeT Ha BONPOCH ydacTHUKOB OOIIero coopaHusi akiMOHEPOB,
CBSI3aHHBIC C MPOIICAYPON €ro MPOBEACHMUS;

3.2.1.13. B3aumopeiicteyer ¢ Peructpatopom OOmectBa, B TOM YHCIIE
MOJIy4aeT OT HETO MPOTOKOJ 00 MTOTax TOJOCOBAaHMWS, OIOJUIETCHH JJISl TOJOCOBAHUSA,
JIOBEPEHHOCTH, OPTaHU3YET XpaHEHNE TOMMEHOBAHHBIX JOKYMEHTOB;

3.2.1.14. OpranuszyeT NOATOTOBKY OTYeTa O pe3yjibTaTax TOJOCOBaHUS,
npoTokosia O0111ero coopanus akKIIMOHEPOB;

3.2.1.15. Ha ocnoBanum pemenus OOmero coOpaHus  aKIMOHEPOB
3ampammBaeT y perucrtparopa O01iecTBa CIUCOK JIMI], UMEIOIINUX MPABO Ha MOJTYyYEHUE
JIOXOJ0B, WHBIE CIUCKH aKI[MOHEPOB, HEOOXOMUMBIC IS pealu3alid aKIMOHEepaMu
CBOMX IIPaB;

3.22. Ob6ecneyenue padorbl CoBera IMpPeKTOpPOoB M KomuteroB CoBera
IHPEKTOPOB ™.

3.2.2.1.06ecrnieunBaeT HampaBieHue u30paHHBIM ujieHaM CoBeTa JIUPEKTOPOB
yBeJIoOMJIeHHE 00 uX u30paHuu;

3.2.2.2.0ka3piBaeT Bcsiyeckoe cojeiicTBue wieHam CoBeTa JAUPEKTOPOB IMpHU
WCIIOJTHCHUN WMHU CBOMX (DYHKIIMWA, B TOM YHCJEe 00€CIeunBaeT MPOBEICHUE BCTPEU
yieHoB CoBeTa TUPEKTOPOB ¢ MeHeKMEHTOM OOIlecTBa, MPEIOCTAaBICHUE YJIEHAM
CoBeTa TUPEKTOPOB 3ampalInBaeMoil UMU HH(GOPMALIUU U IOKYyMEHTOB;

3.2.2.3.0cymiecTBisieT KOHTPOJIb 3a OCTYIUICHHEM OT wieHoB CoBeTa TUPEKTOPOB
nHpopMaruu, NPEAYCMOTPEHHOU 3akoHoAaTeabcTBOM Poccuiickoit denepanuun u
[Tonoxenuem o CoBeTe TUPEKTOPOB ¥ MHBIMU BHYTPCHHUMHU JOKyMeHTamu OOI1ecTsa,

B LD Moon. 2 n. 218 pazoena Il vacmu B KKY.
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npyu HEOOXOAMMOCTH HAmpaBiseT COOTBETCTBYIoLME 3ampockl uineHam CoBeta
JTUPEKTOPOB,;

3.2.2.4.YyactByeT B moaroroBke mnpoekra Ilmana paboter CoBeTa AMPEKTOPOB,
KOHTPOJIUPYET €ro UCIOIHEHHUE;

3.2.2.5.13Bemaer unerHoB CoBeTa AUPEKTOPOB W MPUTJIANICHHBIX JIAI O
npeacrosumx 3acenanusx Cosera nupektopoB OOI111ECTBA;

3.2.2.6.KoHTponupyeT NOATOTOBKY M HampaBieHue wieHaMm CoBeTa JUPEKTOPOB
MaTEepUaJIoB M0 BOIPOCAM MTOBECTKH JHA 3acenanusi CoBeTa TUPEeKTOPOB;

3.2.2.7.Koncynptupyer  uieHoB  CoBeTa  JUPEKTOPOB 1O  BOIpoOcaM
KOPIOPATHBHOIO MpaBa U ynpasieHus, o0ecreunBaeT npeaocrasienue wienam Cosera
JTUPEKTOPOB HH(PopMaIuu o nesTenbHocTH OO0I1IecTBa;

3.2.2.8.Bexer yuer u JOBOJAUT JO CBEACHUS YYACTBYIOIIMX B 3aCEaHUU WICHOB
CoBeta 1upekTOpoB HHPOPMALIMIO O IOCTYNHBIIKUX OT OTCYTCTBYIOIIUX WieHOB CoBeTa
JUPEKTOPOB MHCbMEHHO W3JIOKEHHBIX MO3MLIMN (MHEHHI) MO paccMaTpUBAEMbIM
BOIIpOCam;

3.2.2.9.0pranu3yeT MepeBoj] MaTepuasoB, MpeaocTaBisgieMbix uieHam CoBera
JTUPEKTOPOB, a Takxke TmepeBoa xona 3acemanuss CoBera JUPEKTOpPOB (TpH
HEOOXOIUMOCTH);

3.2.2.10.IlpucyrcTtByer Ha 3acenanusix CoBeTa JIHUPEKTOPOB, OOECIEUMBAET
BeJICHUE MPOTOKoIIa 3aceqanusi CoBeTa AUPEKTOPOB, OPTaHU3YET MEPEBOJ POTOKOJIOB
Ha aHTJIMUCKUH S3bIK (TTPU HEOOXOIUMOCTH);

3.2.2.11. llpu poBeIeHUH 3a0YHOTO TOJOCOBAHMS WICHOB COBETA JUPEKTOPOB —
o0ecreunBaeT MOATOTOBKY OIPOCHBIX JIMCTOB JJII TOJIOCOBAHUS, HMX PACCBUIKY |
MOJyuYeHHe, a Tak)Ke OCYIIECTBIIACT MOABEJACHUE MTOTOB TOJIOCOBAHHWS IO BOMpPOCAM
MTOBECTKH JTHS;

3.2.2.12. OpranusyeT XpaHEHHE TPOTOKOJOB 3aceAaHuii (MTOTOB 3a0YHOTO
rojocoBanusi uieHoB) CoBeTa JUPEKTOPOB, B YCTAaHOBJIEHHBIX CIydyasx —
IPEIOCTABIAET KOMUHU IMPOTOKOJIOB, BBIIUCKK M3 MPOTOKOJIOB CoOBETa JAUPEKTOPOB,
3aBepsieT UX MOJIMHHOCTB;

3.2.2.13. Ilo mopyuenuto uneHoB CoBeTa JTUPEKTOPOB  IONy4daeT B
nonpazaenenusx OOmectBa W mpepocraBisier wieHaMm (CoBeTra JUPEKTOPOB
HE00X0AMMbIE TOKYMEHTHI U MH(OpManuio o aestenbHocTH O01IecTBa;

3.2.2.14.OcymiecTBisIeT KOHTPOJb 32 CBOEBPEMEHHOHW BhIIIaToN uineHam CoBerta
JTAPEKTOPOB BO3HATPAKICHUNA U KOMITCHCAIIUH;

3.2.2.15. ObecnieunBaer COONIOZACHUE TIOpSJKA TNPHHATHS  PEIICHUH 10
COTJIACOBAHUIO KPYMHBIX CAEJNOK U CAENOK, B COBEPLIEHUH KOTOPBIX HMEETCs
3aMHTEPECOBAHHOCTb.

3.2.2.16. Koopaunupyet paboty KomutetoB CoBeTa AMPEKTOPOB, B TOM YHCIIE:
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3.2.2.17.YBenomnsier cekperapeii KomwureroB CoBeTa IUPEKTOPOB O CO3bIBE
3acenanust Coeta aupekTopoB OO111eCcTBa;

3.2.2.18.CornacoBbIBaeT MOBECTKU JHs 3aceqaHuii KOMUTETOB, MPOEKTHI pellieHU
U TIOSICHUTEJIbHBIE 3alIMCKHU K MaTepuaiam 3acefgannii KomureroB CoBeTa qUPEKTOPOB,
a TaK»Xe MPOEKTHI TPOTOKOJIOB 3aceaaHnii KOMUTETOB U BRIMKMCOK U3 HUX;

3.2.2.19.0pranm3yer mnpoBeneHue 3acemannii Komurera 1O CTparterud U
nHBectunrsiM CoBeTa TUPEKTOPOB, KOHTPOJMPYyeT ucnonHeHue [lmana ero paboTsl u
BBIJITAHHBIX TTOPYYCHHIA;

3.2.2.20.006ecnieunBaeT CBOEBPEMEHHOE HAIPABJIICHUE BBIIMUCOK W3 IPOTOKOJIOB
3acenannii KomureroB CoBeta nupekTopoB wieHam CoBeTa AUPEKTOPOB 10 3aceaaHui
CoBeTta TUPEKTOPOB, COJIEPKAIINX COOTBETCTBYIOIINE BOIIPOCHI;

3.2.2.21.Pa3bsicHsIeT NPAKTUKY NMPUMEHEHHS] KOPIOPATUBHOTO 3aKOHOJATENbCTBA,
VYcraBa u BHyTpeHHUX JokymMeHTOB OoOmectBa cekperapsm KomurtetoB CoBera
JTUPEKTOPOB U 00ECTIeUnBACT 3aKOHHOCTh UX JESATEIHLHOCTH;

3.2.2.22.0pranu3yeTr WCIOJHEHUE PEHICHU O TMPOBEICHUU OIICHKH pPaldOThI
CoBeTa TUPEKTOPOB;

3.2.2.23.006ecnieurBaeT MPOBEIACHUE O3HAKOMUTENIBbHBIX BCTPEY C BIIEPBbIC
n30paHHbIMH YiieHaMu COBETa TUPEKTOPOB;

3.2.2.24.006ecnieunBacT MOATOTOBKY MaTEpHAJIOB MO BOMPOCAM HE3aBUCHUMOCTHU
yieHoB CoBeTa AUPEKTOPOB;

3.2.2.25.006ecnieunBaeT He3aMeNIMTENIbHOE HHGopMupoBanue CoBeTa TUPEKTOPOB
O6mectBa 000 BCEX BBISBICHHBIX HAPYIICHUSIX 3aKOHOJATEIhCTBA, a TaKkKe
MOJIOXKEHUIN BHYTPEHHUX JOKYMeHTOB OOIecTBa, COOMIOACHNUE KOTOPBIX OTHOCUTCS K
GYHKIASIM KOPIIOPATHBHOTO CEKPETaps.

3.2.3. Opranmzanusi nposeaeHuii 3acenanmii I[IpaBijieHusi, KOHTPOJIb 3a
ucnojHenueMm Iliiana ero padorsl M BbIIAHHBIX IOPY4YeHHH.

3.24. QOO6ecneyeHue rocyJapcTBeHHOIl perucTpanuv U3MeHeHHH B YcTaB
OO0wmecrBa.

3.2.5. OOecneyeHne B3aMMO/IEiiCTBUA O00IIECTBA € €ro aKUHMOHEpPaMH H
y4acTHe B MPeIyNPE:KIeHHH KOPHOPATHBHBIX KOH(INKTOB."

3.2.5.1.IToaroraBiuBaeT M HampaBjsieT OTBETHl Ha oOpamieHus (HU3NYECKUX U
IOpUIMYECKUX Tl — akuuoHepoB OOmiecTBa, a Takke Ha oOpalleHus
rocyJapCTBEHHBIX OPTraHOB, CBSI3aHHBIX C OCYIIECTBIECHUEM UMM MIPaB rocyJapcTBa Kak
axmonepa OO1ecTBa;

3.2.5.2.1logroraBnuBaeT OTBETHl TOCYJAPCTBEHHBIM OpraHaM M PETYJSITOPY Ha
pPBIHKE TIICHHBIX OyMar B CBSI3M C TOCTYNUBIIMMH >KajJo0aMH MHUHOPHUTAPHBIX
aKIIMOHEPOB;

1 LD Moon. 4 n. 218 pazoena Il vacmu b KKY.
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3.2.5.3.1lpencraBnser pa3bsCHEHHs W KOHCYJIbTallMM akinuoHepam OOmiecTBa —
(bU3MYEeCKUM JIMIaM M0 pean3alid MU CBOUX IMpaB Kak akironepa OO1ecTBa;
3.2.5.4.0pranusyer B3aUMOJICHCTBUE CTPYKTYpPHBIX TojapazzaeneHuit OoO1ecTsa ¢
PEICTaBUTENIIMUA aKI[MOHEPOB;
3.2.5.5.Pa3pabareiBaer ®w  wucnoysHSIeT Mepompuatas 1o  [Iporpammam
B3aMMOJICUCTBUSI C MUHOPUTAPHBIMH aKITMOHEPAMH,
3.2.5.6.00ecmeunBaeT MperOCTaBICHUE AaKIMOHEpaM JO0CTyla K JOKyMEHTaM,
MOMMEHOBAaHHBIM B cTaThe 89 MDenepanbHOro 3akoHa «O0 aKIIMOHEPHBIX OOIIECTBAX» B
MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOIATENbCTBOM Poccuiickon @Penepanuu, YCTaBOM
O6mectBa, [TonoxxeHueM o mpenocraBieHud MHopManuu akipoHepam OOIlecTBa U
WHBIMU BHYTPEHHUMH TOKyMeHTaMu OOIIECTBa;
3.2.5.7.0pranu3yer M3rOTOBJICHHWE KOMHUWA JIOKYMEHTOB IO TpeOOBaHUIO
aKLMOHEPOB,;
3.2.5.8.00ecrieunBaeT BBIMIOJHEHNWE YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM U
BHYTPEHHUMHU JoKyMeHTamu OOIecTBa Mpolenyp, HAMpaBICHHBIX HAa peaU3aIUio
TIpaB M 3aKOHHBIX HHTEPECOB AKIMOHEPOB, M KOHTPOIb 33 X HMCIIONHEHHEM ~, B TOM
yucie ooecrieueHue:
— MpolEecca BhIIUIATHI aKIIMOHEPAM HAUYUCIEHHBIX JTUBUIEHIOB.
— pealM3aluy aKIMOHEpaMHu MPEUMYIIECTBEHHOIO MpaBa MPUOOpPETEHUsS aKIHUi U
npaBa TpeOOBaTh BBIKYIA aKIIMI B CIIy4asiX, yCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM;
— mpaB, npeaycMoTpeHHbIX riaaBor XI.I denepanbHoro 3akoHa «O0 aKIMOHEPHBIX
00IIeCTBaX;
— WHBIX TpaB akuuoHepoB OOmecTBa mnpu ocyuiecTBieHnn OO0IIecTBOM
KOPIIOPATUBHBIX JECUCTBUM.
3.2.5.9. CBOEBpEMEHHO BBIABIISIET HA3PEBAIOIINE KOPIOPATUBHBIE KOHMIUKTHI,
OPUHUMAET MEphl K UX NPO(]HIAKTHKE M pa3pelieHHI0, CBOEBPEMEHHO M B IOJHOM
o0beMe mpenoctaBisier opraHam OOIIECTBa, OCYUIECTBISIOIIUM YpEryJupoBaHUE
KOPIOPATUBHBIX KOH(DIUKTOB, UMEIOIIYIOCS HH(POPMALIHIO.
3.2.5.10.Opranuzyet paboTy KOJII-LIEHTpa akiuoHepos OO61iecTBa.
3.2.5.11.06ecneunBaeT pa3BUTHE W UIMPOKOE HCIOIb30BAHUE SJICKTPOHHBIX
CEpBHCOB B pabOTe ¢ aKLIMOHEPAMH U YJICHAMH OPTaHOB YIPaBIICHUSI.
3.2.6. VYuacrue B peaqu3auuud mnoguTukun OOUIeCTBA MO PACKPBLITHIO
HHpoOpMaNMU a Takxke olecnedyeHHWe XpPaHEHHS KOPNOPATUBHBIX JOKYMEHTOB
O6mecrsa™.

15 LD Moon. 6 n. 218 pazdena Il vacmu B KKY.
16 LD Moon. 3 n. 218 pazoena Il vacmu b KKY.

13



3.2.6.1. Opranuzyer W KOHTpOJHpyeT wucnoiaHeHue OOmEecTBOM TpeOOBaHUMN
3aKOHOJIATEIbCTBA MO PACKPHITUIO HH(OPMAIUY;

3.2.6.2. TloaroTaBnuBaeT A1l pACKPBITHS HHPOPMAITUIO IO BOTIPOCAM, CB3aHHBIM
c pabotoit u pemenussMu OOmiero coOpanus akiuoHepoB, CoBeTra TUPEKTOPOB,
CHUCTEMON KOPIOPAaTUBHOTO YympaBineHus OOmecTtBa, B TOM 4ucIe HH(POpPMAIHIO,
PacKpbITHE KOTOPOH 0053aTeIbHO B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOAATENHCTBA
(BKJTIOYAst COOOIIEHNUS O CYIIECTBEHHBIX (haKTax, eKeKBapTaJbHbIe OTYETHI, TPOCHEKTHI
neHHbIx Oymar OOmiecTBa, CIUCKU apUIMPOBaHHBIX JHll, coobeHus B deapecypce,
coobmennss B IIKM wu 1p.), KOHTpOJUpYET CBOEBPEMEHHOCTh pa3MELIEHUs U
OOHOBJIEHUSI COOTBETCTBYIOINIEH HH(pOopMaluu B cetu HTEepHET;

3.2.6.3. YyacTByeT B MOJArOTOBKE HMH(POpPMAIUH, JTOMOIHUTEILHO PACKpPhIBAEMON
OO111eCTBOM B COOTBETCTBUU C BHYTPEHHUMH JOKyMeHTaMu OO111ecTBa;

3.2.6.4. CoBmectHOo ¢ [lemapraMeHTOM OpraHU3allMOHHOTO  OOeCIeYeHus
o0ecnieunBaeT XpaHEHHE JOKYMEHTOB, IMOMMEHOBAaHHBIX B crathe 89 denepanabHOro
3akoHa «O0 aKIIMOHEPHBIX OOIIECTBAXY;

3.2.6.5. TloarotaBauMBaeT U MNPEIOCTABISIET OTYETBI O  KOPHOPATUBHOM
yIOpaBI€HUN B COOTBETCTBUM C HOPMAaMH PETyJsTOpa Ha pPHIHKE IIEHHBIX OyMmar u
OpPraHU3aTOPOB TOPTOBIIH;

3.2.6.6. PackpeiBaeT nHGOpPMAIIMIO O KOPIIOPATUBHOM ympaBiieHnu B OO1ecTse B
nopsizike, ycranoBiieHHOM [lonoxenuem 06 mHbopmanronHoi nmomutuke OOIIecTBa u
WHBIMU BHYTPEHHUMH JIoOKyMeHTaMu OO0IiecTBa.

3.2.6.7. Opranuzyer mnpoiiecc moAroToBku ['omoBoro otuera OOIecTBa.

3.2.7. O6ecneuyenue B3auMoJieiicTBHE OO0mecrBa c opraHamMu
peryJiupoBaHusi, OPraHu3aToOpaMM  TOPIOBJIM, PErucTPaTOPoM, HHBIMH
npoeccHOHATLHBIMA YYACTHHKAMH PhIHKA IEHHBIX Oymar’’.

3.2.7.1.Yyactue B moaArotoBke oreeToB OOIIECTBA Ha 3aMpOCHl (MMChMa) OPraHOB
pEeryJlMpoBaHusl MO BOMpPOCAM JEATEIbHOCTH OpraHoB ympasieHus (OO1ecTsa,
MPAKTUKU KOPHOpPaTUBHOrO ympasieHus B OO1iecTBe, COOMIOACHNS MPaB U 3aKOHHBIX
MHTEPECcOB akimoHepoB OOIIECTBa;

3.2.7.2.006ecmnieueHre UCTIOIHEHUS IPEANUCAHUN OpraHOB PETYIMPOBAHUS B YaCTU
coOmoieHns OOIECTBOM HOPM U TpeOOBaHUN KOPIOPATUBHOIO 3aKOHOIATEIbCTBA;

3.2.7.3.IToaroroBka npemioxeHnii CoBeTy AUPEKTOPOB MO BBIOOPY perucrparopa
O6mecTBa, oOecreueHue B3auMoIeUCTBUS Mexay OOIIEeCTBOM U €r0 PETUCTPATOPOM.

3.2.7.4.B3auMopieiicTBUE C OpraHU3aTOpaMd TOPTOBIM  (POCCUHCKMMHU U
3apyOexXHBIMHU) 0 BOIpOcaM JAomycka akiuii OOmiecTBa U JI€MO3UTAPHBIX PACIHUCOK,
BBIMYUICHHBIX Ha akuumum OOmecTBa, K TopraM, a TakKe IO BOMNpOcaMm JIMCTHHIA,

v L Ioon. 5 n. 218 pazoena W vacmu B KKY, a63. 2 n. 1.5 Hpunoscenus 4 k Tonodicenuio o donycke yennvix 6ymaz Kk 0p2anu306anHblM Mopaam, yms.
LB PD 24.02.2016 Ne 534-11.
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JENIMCTUHTA, UCTIOJHEHHIO 00s13anHocTel O011IecTBa nepe/; OpraHu3aTopaMu TOPTOBIH
Kak SMHUTeHTa akuuii O01iecTBa.

3.2.7.5.B3auMoielicTBUE C ILEHTPAIbHBIM JICTIO3UTAPUEM U PETUCTPATOPOM IO
BOIIPOCaM, CBS3aHHBIM C peanu3anueid akuuoHepamu OOmiecTBa MX TpaB, W IO
BonpocaM yuéTa akuui/monelt kommaHuil ['pymmbl, a Takke B3aUMOJEHCTBUE C
JOBEPUTEIIbHBIMU  YNPABISIOUIMMHU  aKIMSIMH, BJIAJEIblleM KOTOPBIX  SIBIISETCS
OO0111eCTBO;

3.2.7.6.B3aumMoeiicTBUE ¢ OpraHaMu peryJMpoBaHUs IO BOMPOCAM PETUCTPALUU
BBIITYCKOB akiuii O01ecTsa, nucnonHenus: O0111ecTBOM 00513aHHOCTEN IO YBEIOMIICHUIO
OpraHOB PETyJIMPOBAHUS O KOPIIOPATUBHBIX ACHCTBUSX.

3.2.7.7.B3auMojielicTBiE ¢ OpraHu3aTOpaMH TOPTOBJIW Ha PbIHKE IIEHHBIX Oymar
10 BOIPOCAM COBEPILIEHCTBOBAaHMS TpeOoBaHui [IpaBuin nuctuHra.

3.2.7.8.1lpeacraBnenne uHTepecoB OOmiecTBa MO BCEM MHBIM BOIPOCAM C
MOMMEHOBAaHHBIMHM B HACTOSIIEM MYyHKTE 3./ OpraHuU3alMsIMH B pamKax MOJTHOMOYUMN
KOPIIOPaTUBHOI'O CEKpETaps.

3.2.8. B COBepHICHCTBOBAHMH CHCTEMbl M NPAKTHUKH KOPIOPATHBHOIO
ylpaBJieHHs O6uiectTBa’® OcymmecTBIeHNe MOHUTOPUHTA  KOPIOPATHUBHOTO
3aKOHOJIATEIbCTBA, MPAKTUKU  KOPIOPATUBHOTO  YIpPAaBICHUS  POCCUUCKUX U
3apyOEKHBIX KOMIIAHUMH;

3.3.8.2.0pranuzamnus pa3paboTku M aktyanuzanus YcraBa OOmiecTBa, a Takxke
BHYTPEHHUX JOKyMeHTOB OO0IlecTBa, perjaMeHTHPYIOMIMX TMOPSI0K JeATeIbHOCTH
OpraHoOB YNPaBJICHUS U pealn3alii KOPIIOPATUBHBIX MTPOLIEAY;

3.3.8.3.IToaroroBka mnsa CoBeTa AUPEKTOPOB €XKETOJHOIO OTYETa O COCTOSTHUU
KOPIOpPAaTUBHOIO ynpasieHus B O011ecTBe;

3.3.8.4.B3auMojielicTBiE ¢  OpraHM3alMsIMH, OCYIICCTBISIONIUMU  OICHKY
KOPIIOPATUBHOTO YIPABJICHUS W paOOThl OpraHOB yrpaBieHus OOImecTBa, a Takke C
OpraHM3alusIMH, TPEACTABIAIONIMMUA PEKOMEHJAIMU 10 TOBBIIICHUIO YPOBHS
KOPIOPATUBHOTO yIPaBJICHMUS;

3.3.8.5. Merononorudyeckoe oOecrieueHne TMOAKOHTPOIBHBIX JIMI[ B 00JIacTU
KOPIIOPATUBHOTO yIPaBJICHHUS;

3.3.8.6.Briaua pa3bsicHeHUM, KOHCYJIbTUpPOBaHUE MojpasneineHuit OOIecTBa u
MOJIKOHTPOJIBHBIX JIUI] TI0 BOMPOCaM KOPIOPATUBHOTO YIIPABICHUSI.

3.29. Oo6ecneuyenue codII0eHUS 3AKOHOAATEIHCTBA 0 IEHHBIX OymMarax.

3.3.8.7.0praam3anusi H COMNPOBOXJIEHHE HSMHuccHi akmuii  OOmecTBa B
COOTBETCTBUM  C MPUHATHIMH OpraHaMu YIpaBi€HHs] PEHICHUSIMH, IOATOTOBKA
HYMHUCCHOHHBIX JOKYMEHTOB, COIPOBOKJICHIE PErUCTPALIMOHHBIX JICHCTBUIA;

1 LD Moon. 8 n. 218 pazoena Il vacmu b KKY.
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3.3.8.8. MeTtononorudeckoe KOHCYJIbTUPOBAHUE u OpraHU3alMOHHOE
COMPOBOXKJICHHE pa3MellleHus akiuii O01iecTBa;

3.3.8.9. Opranmzanus, METOJIOJIOTHYECKOE  CONMPOBOXKJICHHE  Mporpamm
JENO3UTAPHBIX PACIHCOK, BBIMYyHIEHHbIX Ha akuuu OOmecTBa, obecrneueHue
B3aUMOJICUCTBUSL C OaHKOM-ZICTIO3UTAPUEM B TEISIX TOJJACPKAHUS TPOTPAMMBI
Jeno3uTapHbIX pacnucok OOriecTsa.

3.2.10. OobecneyeHue co0I0AeHHSI AHTHMOHOMOJLHOI0 3aKOHOATEIbLCTBA, B
TOM YHCJIe B YACTH IKOHOMHYECKOI KOHIIEHTPALIMU:

3.2.10.1. Tloarotorka I'pynmsl nuir OO1iecTBa;

3.2.10.2. TlonrotoBka wu HamnpaBieHue B ®OAC Poccum xopatailicTB U
YBEJAOMIICHUM;

3.2.10.3. Koutponsr 3a ucnonHenueM npeanucannii ®AC Poccuu, BBIJaHHBIX
OO11ecTByY, B YaCTH KOPHOPATUBHBIX JIEHCTBUM;

3.2.10.4.0Opranuzamusi mpoIecca BBIABICHUS W OIEHKH aHTUMOHOIIOJIBHBIX
PUCKOB, a TaKXe y4YeT OOCTOSITEeNbCTB, CBS3aHHBIX C pUCKAMH HapyIICHUS
AHTUMOHOIIOJIFHOTO 3aKOHOJIaTEIhCTBA M 3aKOHOAATEIIbCTBA O 3aKymKax (B YacTH
AHTUMOHOIIOJBHBIX TpeOOBaHMI), B TOM uucie ywyactue B (dopmupoBanun Kaptbl
QHTUMOHOIIOJIPHBIX ~ PUCKOB ®W  Ilmama  MepomnpusaTuii M0  yHpPaBJICHHIO
AHTUMOHOTIIOJIBLHBIMH PHUCKAMU;

3.2.10.5.udopmarimoHHbiii.  OOMEH €O CTPYKTYPHBIMU  TOJpa3eICHUSIMU
OOmiectBa ¥ OTBETCTBEHHBIMH JIMIIAMH TOAKOHTPOJBHBIX JIMIl TIO BOMpPOCaM,
CBSI3aHHBIM C BBISIBJICHHEM, OLICHKOW M YIPaBICHUEM aHTUMOHOIIOJIBHBIMH PUCKAMHU U
BHYTPCHHUM KOHTPOJEM 3a (PYHKIIMOHUPOBAHHEM CHCTEMBl aHTHUMOHOTIOJBHOTO
KOMITJIACHCA,;

3.2.10.6.MeTtonnueckas nmoanepkka pabotHukoB [TAO «MuTep PAO» B obmactn
AHTUMOHOIIOJILHOTO KOMITacHCA.

3.2.11. Kourtpousb 32 o6palienneM HHcalaepckoil undopmanuu™:

3.2.11.1. Benenue criucka uHcaiaepoB [IAO «Muatep PAO» u HampaBieHue ero
OpraHU3aToOPy TOPTOBJIM HA PHIHKE IIEHHBIX OyMar;

3.2.11.2. TlonrotoBka oT4€ToB 00 wucnogHeHun OOMECTBOM TpeOOBaHUM
3aKkoHoAaTenbcTBa Poccuiickoit denepaniun B o0jacTd oOpallieHUus HWHCaWIepCKOM
MH(}OpMaAIIMU U MAaHUTTYJIMPOBAHUS PHIHKOM;

3.2.11.3. Pa3zpaboTka KOpPMOpPATUBHBIX CTAaHAAPTOB B oOJacTu OOpalieHus
uHcainepckoit undopmanuu [TAO «Murep PAO» mist ['pynnst «atep PAOy;

3.2.11.4. TloaroroBka METOAMYECKUX MaTEPHAIIOB (MHCTPYKITUI) I MHCANIEPOB
ITAO «1uTep PAO».

¥ B coorsercrun ¢ IMonokenuem 06 uHcaiepckoit uadopmanuu OOmiecTBa, yrBepkaaeMbiM COBETOM JUPEKTOPOB
OOmiecTBa.
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3.2.12. YuacTtue B HOPMOTBOPYECKOM AeATeJIbHOCTH:

3.2.12.1. MoHutopuHr pecypcoB ¢eaepaibHbIX OPraHoB HCIOJHUTEILHON
BJIACTH Ha NPEIMET BBISBICHUS MPOEKTOB M3MEHEHUM 3aKOHOJATENbCTBA B 00JIACTH
KOPIHOPATUBHBIX U UMYIIECTBEHHBIX OTHOLIEHUH, B 00J1aCTH 00OpallieHusi UHCANUIEPCKON
nH(}OpMAIUK U MAaHUTTYJIMPOBAHUS PHIHKOM, a TAK)KE B MHBIX OTPACIIAX, OTHOCSIITUXCS K
komneTeHu KopnopaTuBHOro cekperaps;

3.2.12.2. Amnanu3 3aKOHOINPOEKTOB B cdepax nesTenbHOCTH KoprmopaTtuBHOro
CeKpeTapsi C LEJbI0 BBISBICHUS PUCKOBBIX 30H, MPEMSATCTBYIOUIUX JIOCTHKEHHUIO
cTparernyeckux 1eneir OOecTBa;

3.2.12.3. Pa3paboTka mNpeaIoKeHUH IO M3MEHEHUIO 3aKOHOJATeNIbcTBA (B
paMkax  (YHKUMOHAJIbHOW  OTBETCTBEHHOCTM W BO  B3aUMOJEUCTBUM  C
COOTBETCTBYIOIUMH MTPOPMIbHBIMU TOIpa3aeiaeHusiMu OOIIecTBa), a TAKKE ydacTue B
AKCIIEPTHO-KOHCYIbTALIMOHHBIX KOMHUCCHSIX (DeepabHBIX OpPraHOB HCIIOJHUTEIBHON
BJIACTHU IO YKa3aHHBIM BOPOCAM.

4. YCIOBUA U TTIOPAAOK  BbBIIIVIATBI BO3HAI'PAXKIEHUA
KOPIIOPATUBHOMY CEKPETAPIO

4.1.  VYcnoBus, TOPSAIOK BHIIUIATHL U pa3Mep Bo3HarpaxaeHus KoprnopatnBHomy
CEKpeTaplo OMpeJeNseTcss B COOTBETCTBUU C jedcTByrommMu B OOrmiecTse
BHYTPECHHAMH HOPMATHBHBIMH JIOKYMEHTAMH B OGIACTH OIUIATH TPyAa’’, BKIIOYAs
CUCTEMY IPEMUPOBaHMUsI, B TOM yucie 3a BeinoiaHenue K113, npu stom:

4.1.1. Komuter mo HOMUHaNMsM U Bo3HarpaxacHusM CoBeTa AUPEKTOPOB
ocyliecTBisieT pa3paboTky pexomenganuii Coery aupekropoB OOmiecTBa 10
OMpENENICHUI0  pa3Mepa  BO3HArpaXJACHWsT W NPUHIMIOB  MPEMUPOBAHUS
KOPIIOPATHBHOTO CEKPETapsi, B TOM UHCJIE [0 BOIPOCY YTBEPIKACHHS KApThI LEIeH 1
KIoueBbIX nokazateneit addexruBHocTu (KIID) n xonTponbHbix mokazateneidt (KII),
npu 3toM nipu paccmotrpenun KIID u KII B wactu uHBIX (yHKIUN, HE YKa3aHHBIX B
ctatbe 3 Hactosero I[lonoxenus;, KomuteT BripaBe yuects pekomenaanuu IIpasinenus
ObmecTBa.

4.1.2. Coet aupekTopoB GpopMupyeT u yTBepkaaeT kapthl ueneit u KII9/KII
KopnopatuBHoro cekpetapsi, OTY4ET 00 UX BBIIIOJHEHHUH 110 UTOTaM KaJeHAApHOIO roja,
a TaK)Ke MPUHUMAET peleHue o npeMupoBanuu KoprnopaTuBHOro cekperapsi.

20 Ecnm MHOE He YCTAaHOBIEHO peurernemM COBETa JUPEKTOPOB.
2 Iynkr 3.1.1.7 Ionoxenus o Komurere no HomuHanusM 1 BozHarpaxaeHusim Cosera aupekropoB [TAO «utep PAO»,
yTB. pemienneM CoBera aupekropos O6mectsa ot 14.09.2015 (mpotokon ot 17.09.2015 Ne 153).
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S. OTBETCTBEHHOCTB KOPIIOPATUBHOI'O CEKPETAPS

5.1 KopnopaTuBHbIil CceKpeTapb HECET OTBETCTBEHHOCTh 3a OpraHU3aluio
JEeSTEIBLHOCTH U HaJIJIeXKAalllee BBIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 3a7a4 U QyHKUIUN B
MOPSIZIKE U pa3MepPax, YCTAHOBIEHHBIX 3aKOHOIATEIbCTBOM.

6. SAK/IIOYUTEJBHBIE ITOJIOKEHUA

6.1.Hactosmee IlonoskeHue yTBEp)KIAeTCS, W3MEHSETCS W JOMOJHSETCS
pemennem CoBera mupekTopoB OOIIecTBa, TPUHUMAEMBIM OOJBITMHCTBOM TOJOCOB
yienoB CoBeta nupektopoB OOIIeCTBa, y9aCTBYIOIINX B 3aCETaHHH.

6.2.Ecnu B pe3ynbTaTe M3MEHEHUS 3aKOHOIATEIbHBIX WM WHBIX HOPMATHBHBIX
akToB Poccuiickor denepanuum oTaeIbHbIE HOPMBI HacTosero [1oyoxeHns: BCTynaroT
B IIPOTUBOPEYHUE C HUMH, 3TU HOPMBI YTPAUYMBAKOT CUJIYy M JO MOMEHTAa BHECEHHS
cooTBeTcTBYIOmMUX nM3MeHeHu# B [lomoxkenne OOIIECTBO PYKOBOJICTBYETCS HOPMaMH
(TpeboBaHUSAMU) NEUCTBYIOIIETO 3aKOHOATEIHLCTBA M HOPMATHUBHBIX MPABOBBIX AKTOB
Poccuiickon @enepanum.
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